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ADMINISTRATIVE SUBJECT
POLICIES AND PROCEDURES MANUAL EMPLOYEE | NSURANCE AND BENEFI TS

SUB- TOPI C
MODI FI ED DUTY PCLI CY FOR | NJURY ( RETURN- TO- WORK POLI CY)

This policy applies to all University of Texas at Dallas enployees. Wen feasible, UTD
wi Il assist enployees injured on the job and tenporarily restricted fromperformng their
regul arly assigned duties (as determined by their treating doctor) by nodifying their work
assignnents for alinted period of tine or until they are able to resune their regular duties.
UTD wi | I hel p enpl oyees, unable to resune their regular duties, to transfer to a position

suited to their capabilities when feasible.

PROCEDURE
A. Involving attendi ng physician:
Desi gnat ed Workers Conpensation personnel will informthe injured/ill enployee's

treating doctor about UTD s conmitnment to rehabilitation and return-to-work policies
and procedures. The enployee's treating doctor will provide tenporary restrictions to

the enpl oyee's work duti es.

B. Evaluating the injured enpl oyee:

The enpl oyee's treating doctor’s witten docunentation will be used to deternine the
enpl oyee's ability to return to work in a nodified capacity. (See Exhibit D13.) An
informal nmeeting will be scheduled with Environmental Health and Safety representatives
and the enpl oyee's departnment head to discuss the enployee's linmtations and the

possibility of the enployee returning to work tenporarily in a nodified capacity.

A formal witten work agreenment will not be required for enployees with an injury that
requires lost time of seven (7) cal endar days or less. |If the treating doctor
recomrends a return to work on nodified duty for seven (7) cal endar days or |less, a
Envi ronnental Health and Safety representative will then contact the enpl oyee's

supervi sor to arrange a possible return to work.
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C. The work agreenent: (See Exhibit Dl14.)

The injured enployee, and the enployee's departnent supervisor will sign a
witten work agreenment which the enployee will follow while working in a
nodi fi ed capacity at UTD. The enpl oyee's treating doctor nust approve the
wor k agreenment before the enployee may return to work. The work agreenment will
be valid for a period of 90 days with a possible extension. The wages w |l be
at the entry level for that assigned position. |If the assigned position is at
a |l ower pay level than the enployee’s current position, then the pay will be
no |l ess than 75% of the enployee's current wages. |f the treating doctor
deens the enpl oyee capable of full release earlier than expected, the witten
work agreerment will be voi ded when the enpl oyee returns to work in an

unrestricted capacity.

If the enployee's departnment is unable to utilize the enployee with nodified
duty, then the Ofice of Environmental Health and Safety will explore other
possibilities in other departnments. |f a work agreenment is signed with

anot her departnent, the enpl oyee's departnent will be responsible for paying
the enpl oyee's prevailing wages while he/she works the tenporary assignnent in

the ot her departnent.

1. WHEN THE WORK AGREENMENT EXPI RES AND THE EMPLOYEE | S NOT RELEASED BY H S/ HER
TREATI NG DOCTOR TO RETURN TO HI S/ HER REGULAR DUTI ES, EH&S AND HUVAN RESOURCES W LL
CONSI DER THE FOLLOW NG ALTERNATI VES

A. The enployee may be tenporarily reassigned to the sane or a different position
consistent with his/her physical capabilities for a period not to exceed an
additional three (3) nonths extension, provided the enployee' s physician
certifies that the enployee will be able in fact to return to full duties.

O herwi se, the enpl oyee may be consi dered di sabl ed and treated under

applicabl e policies for accommpdati ng di sabl ed enpl oyees.

B. The enpl oyee nmay apply for a transfer through routine procedures to a vacant
position in another departnent consistent with his/her physical capabilities

(per UTD transfer policies and procedures).
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If the nodified duty assignment ends and the enployee is not released by the
treating doctor to return to his/her regular duties, UDw Il make reasonable
acconmopdations to continue the individual's enploynent at UTD or consider the
enpl oyee's application for disability |eave in accordance with the UTD Medica
Disability Leave policy and refer the enployee to the Texas Rehabilitation
Conmi ssion for retraining. The decision will be nade on a case-by-case basis

dependi ng on the specific circunstances.

REFUSI NG EMPLOYMENT OFFERS

An enpl oyee who refuses a bona fide job offer as set forth in this policy may be
subject to termnation (in accordance with UTD Policy & Procedure for Discipline
and Disnissal, D8-100.0). |If the enployee is being reinbursed through WCOI for

lost tine, then that benefit nmay also be forfeited.
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1. When an enployee is initially injured and is certified unable to return to work

by the treating doctor, Wrkers Conpensation |nsurance is contacted.

2. WCl will review the enployee's job description

3. The UTD WCI representative then contacts the treating doctor by letter requesting
that this enpl oyee be evaluated for possible return to work, either full duty or

with restrictions.

4. Wien response fromthe treating doctor is received, UTD Environmental Health and

Safety and the enpl oyee's departnment head neet to discuss the recomendati ons.

5. If the enployee can return to work and the restrictions are still within the

normal scope of his enploynent, then the enployee is returned to normal duty.

6. If the treating doctor has given restrictions which will require sone
nmodi fication of the job duties, then the restrictions are worked out with the

departnent in which the affected enpl oyee worKks.

7. Next, the departnent will do everything possible to bring this individual back to

work in this Iimted capacity.

8. If the department cannot utilize the person, EH&S along with HR will attenpt to

find nodified duty in another departnent.
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