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ADMINISTRATIVE SUBJECT
POLICIES AND PROCEDURES MANUAL

REQUESTS FOR RECORDS

SUB-TOPIC
TEXAS PUBLIC INFORMATION ACT

OVERVIEW

It is the policy of the state of Texas that each person is entitled, unless otherwise
expressly provided by law, at all times to complete information about the affairs of
government and the official acts of public officials and employees in accordance with
the Texas Public Information Act (“the Act”), Government Code, Chapter 552. This

procedure shall be liberally construed in favor of granting a request for information.

A subpoena duces tecum or a request for discovery that is issued in compliance with a

statute or a rule of civil or criminal procedures is not considered to be a request for
information under the Act and is not subject to this procedure. A request for documents
pursuant to an institutional hearing is considered to be a request for information under

the Act.

PROCEDURES

The following sets forth procedures to be followed by The University of Texas System
(“U.T. System”) for complying with the Act. For purposes of this procedure, U.T. System
includes U.T. System Administration (“System Administration”) and the institutions. The

term “institutions” refers to the general academic and health related institutions that

comprise U.T. System. The generic term “institution” referenced throughout this
procedure refers to System Administration and the institutions. It is the
responsibility of System Administration and the institutions to properly instruct its

employees regarding compliance with these procedures and the Act.

OFFICERS FOR PUBLIC INFORMATION AND DESIGNATED AGENTS

The Texas Public Information Act designates the chief administrative officer of a
governmental body as the officer for public information. The Chancellor of The
University of Texas System is the officer for public information for System
Administration. The president of each institution is the officer for public information
for his or her institution. The Chancellor and the chief administrative officer of each
institution delegate their authority under the Act to the appropriate Public Information

Officer as defined below.




