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SUB- TOPI C

TRANSPORTATI ON ALLOMNCE, Conti nued

Privatel y- Omed Aut onobil es

A In-State Trave
An enpl oyee who travels in-state on official University business by a privately-
owned autonmobile will be reinbursed at the rate of $.345 per nmle, on the basis
of the shortest route between origin and destination points. Reinbursenent for
nmleage in the State of Texas is determined by the Oficial State M| eage CGuide
published by the Statistical Research Service, Austin, Texas, and w |l include
the use of farmto-narket roads. A nileage table for in-state sites (see
Exhi bit B5) provides the UTD enpl oyee with authorized m | eage between the main
UTD canpus and sel ected | ocations within the State of Texas. No expenses
incidental to the operation of a private autonobile, other than authorized
nm | eage al | owances and parking fees, when applicable, are pernmitted for

rei nbur senent.

An enpl oyee whose duties customarily require travel within his/her designated
headquarter may be authorized a |l ocal transportation all owance for the use of
hi s/ her personal autonpbile. Such allowance will be permitted only with the

advance approval of the enployee’s administrative supervisor

1. Four Per Car Rule - Enployees of the sane agency traveling by persona
autonobile to the sane duty point nust coordinate their travel. M/ eage
to the duty point will be allowed for one car for every four enpl oyees or
for any fraction greater than four enpl oyees. However, nileage incurred
by an enployee to neet at a location or pick up other enpl oyees to
coordinate travel to the duty point may be rei nbursed. Enployees who
cannot coordinate travel in one vehicle due to work-rel ated reasons may be
rei mbursed for their mleage expense. Prior witten approval is required.
This provision does not preclude each traveler fromreceiving other

al | owabl e expenses based upon autonobile travel tine.

When two, three or four UTD enpl oyees with the sanme itinerary on the sane
dates are required to travel on the sane official University business for

whi ch travel reinbursement for mileage in a personal car is clainmed, such




