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ADMINISTRATIVE SUBJECT

POLICIES AND PROCEDURES MANUAL TERM NATI ON

SUB- TOPI C
TRANSFER TO ANOTHER STATE AGENCY

An enpl oyee who is transferring fromUTD to another state agency nust conply with
all policies applying to ternmination including the check-out procedure and conpletion
of the "Enpl oyee Separation Fornt (Exhibit D8). Appropriate adm nistrative officers

nmust conply with the procedures outlined in "Checkout Procedure", this Section.

The Human Resources O fice will insure all appropriate enpl oyee records are

forwarded to the gaining state agency, including accrued benefits of the transferring

enpl oyee.




