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ADMINISTRATIVE SUBJECT
POLICIES AND PROCEDURES MANUAL GENERAL
SUB- TOPI C
ORI ENTATI ON

Al'l new C assified and Non-Cl assified UTD Enpl oyees are required to attend an
Enpl oyee Orientation designed to acquaint themw th UTD policies, enploynent benefits,
and a history of the University and its acconplishments.

New enpl oyees should feel free to ask questions of the attendi ng Human Resources
representative to ensure maxi mum benefits are being received and that he/she
t hor oughl y under stands University policies and procedures.

CLASSI FI ED EMPLOYEES
The Human Resources O fice schedul es sem -nonthly orientations. New enpl oyees are
urged to attend the first orientation following the first day of enploynent.

The Hunman Resources O fice will attenpt to schedule an alternate orientation when
necessary.

NON- CLASSI FI ED EMPLOYEES

Oientation for Non-Cl assified Enmployees (i.e., Faculty, Adnministrative and
Prof essional Staff) will be on an individual basis, and they should call Human
Resources for individual appointnents.




