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ADMINISTRATIVE SUBJECT

POLICIES AND PROCEDURES MANUAL GENERAL

SUB- TOPI C
HOURS OF OPERATI ON

Nor mal hours of operation for the Hunan Resources O fice are:

Monday t hrough Friday 8:00 aam - 500 p.m

Hol i day coverage is in accordance with the yearly schedul e published each August

which is distributed to all enpl oyees.




