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PAY PLAN
The Pay Plan for Classified Service consists of:
1. A schedul e of appropriately descriptive class titles,
2. A schedul e of pay ranges in nmonthly and annual anounts,
3. A schedul e showi ng the range to which each class is assigned and
4. Policies regarding the interpretation and application of the above schedul es.

MAI NTENANCE OF THE PAY PLAN

The Pl an, which shows position titles and associated pay ranges, is maintained to
reflect the duties, responsibilities, and work requirenments of all Cassified jobs by
groupi ng substantially equivalent positions into the sane classification. A salary
range, including a mninumand a nmaxi mum is assigned to each job position, and
substantially equival ent positions are grouped into the same classification

Recomendati ons for changes to the Plan nmay be presented at any tine in letter form
to the Human Resources O fice by a supervisor via the appropriate Vice President. The
Pay Pl an can be changed as necessary upon approval by the Board of Regents.
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RATES OF PAY

BEG NNI NG RATES
Normal ly, the minimnumrate of pay for a classification will be paid an enpl oyee
upon initial appointnent to the classification. However, under unusua
ci rcunmst ances, the enploying administrative officer may recomrend, in witing
t hrough Hurman Resources, and with the approval of the appropriate Vice President,

that an enpl oyee begin at a rate of pay above the m ni mum

ACRGCSS- THE- BOARD | NCREASES
When an across-the-board increase is declared for state enpl oyees, the relative
position of an enployee within a pay range does not change, but rather the entire

pay range is adjusted to reflect the economnm c change.

W THI N RANGE | NCREASE (MERIT)

When funds are avail abl e, the budget guidelines established by the Board of
Regents provide for salary increases based upon individual nerit. These guidelines
vary fromyear to year; however, such increases in salary nust be supported by a
current Performance Appraisal on file in Human Resources. Adjustnents within an
est abl i shed range are not automatic but are dependent upon the specific

recomendati on by an administrative officer during the annual budget cycle.
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PAY FOR AN EVMPLOYEE ON TRAI NEE STATUS

The begi nning salary for an enployee with the tenporary status of "trainee" will not
be nore than 10% bel ow the mininumfor the class to which he/she is appointed. Unless
unusual circunstances dictate, the period of appointnent in a "trainee" status wll
not exceed six (6) nonths. Consult the Human Resources Office as to what may
constitute "unusual circunstances." Actions that may be taken at the end of the

training period are noted under "Appointnents, Trainee Status," this Section.
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PAY ADJUSTMENTS I N TRANSFERS, PROMOTI ONS AND DEMOTI ONS

When an enployee is transferred, pronmpted, or denpoted, the rate of pay for the new

position will be determ ned as foll ows:

1. If the rate of pay in the old position was |less than the nminimumrate for the new

position, the rate of pay nay be advanced to the mnimum for the new position.

2. If the rate of pay in the old position was greater than or equal to the ninimm
rate, and less than the maximumrate, for the new position, the new rate of pay

may either remain unchanged or be advanced 3.5%in the new classification.

3. If the rate of pay in the old position was nore than the maxinumrate for the new
position, the rate of pay nmay be reduced to a point within the range of the new

position as determned by the administrative officer.

4. If an enployee is transferring within the sane job class, but to another

department, the rate of pay will remain unchanged.
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COVPUTATI ON OF RATES

If it is determi ned by an admi nistrative officer that payment of nonthly rates for
certain classes of enployees within his/her jurisdiction is not feasible because of
tenporary or intermttent nature of the work, that adm nistrative officer nmay request
the paynent of an hourly rate for those affected classes which are exceptions to the

normal nont hly paynent schedule. Such exceptions will be conputed as foll ows:

Hourly Rate = G ass Annual Rate
2080

In any case, nonthly or hourly enpl oyees whose titles fall under the O assified Pay

Pl an nust be paid on a step noted in the appropriate table within the Pay Pl an




