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THE PROGRAM

This Program at no cost to the enployee, provides financial aid to those
enpl oyees who becone unenpl oyed through no fault of their own and who are actively
seeki ng enpl oynent el sewhere while unenployed. A weekly incone is provided for a
stipul ated period of tinme, dependent upon the circunstances of termnation. Coverage
extends to all UTD enpl oyees and benefits payable to all fornmer enployees are through
t he Texas Enpl oynent Conmmi ssion (TEC). Enpl oyees who are on contract to the
University may not collect benefits for any weeks of unenpl oynent between acadenic

senesters if that enployee has a contract for consecutive acadeni c senesters.

Questions not answered in this police statenent should be directed to the Human

Resources O fice.

ELI G Bl LI TY REQUI REMENTS

A forner enployee is eligible to receive benefits for any period of unenpl oynent
i f helshe:

1. Reports to any enploynent office in accordance with TEC Regul ati ons,

2. Regi sters for work,

3. Files a valid claimin accordance with TEC Regul ati ons,

4. I's able to work,

5. I s available for work, which includes making an active search for work,

6. Serves a waiting period of one week, and

7. Has earned a sufficient salary during the base period to qualify. The base
period is the first four (4) conplete calendar quarters of the last five (5)
conpl ete cal endar quarters inmedi ately preceding a period of unenpl oynent.

BENEFI TS

1. REGULAR BENEFI TS
The amount of unenpl oynent insurance benefits for which an individual may
qualify is determned by his/her earnings during the first four (4) of five (5)
cal endar quarters preceding a claim The nmaxi num nunber of weeks a person nay

draw regul ar benefits may vary.
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2. EXTENDED BENEFI TS

Benefits are avail able equal to 50% of regul ar benefits during declared periods

of high unenmpl oynment after regul ar benefits have been exhausted. Whether or not
a person is eligible for extended benefits is determ ned by the unenpl oynent

rate anong i nsured workers on a statew de or nationw de basis.

PROGRAM ADM NI STRATI ON

This programis adm ni stered through the Human Resources Office. To assure that

all persons leaving University enpl oyment receive benefits for which they qualify,
Human Resources nust have conplete information fromthe appropriate departnent

adm ni strator regarding the circunstances |leading up to and resulting in the

term nation of an enployee. A "checkout procedure" (see "Checkout Procedure", this
Section), including conpletion of the Enployee Separation form (see Exhibit D8), is

designed to provide Human Resources with the needed information.

EMPLOYI NG DEPARTVENT RESPONSI Bl LI TI ES

Reduci ng University costs under this programrequires that every departnent

admi ni strator and supervisor ensure the follow ng actions be taken

1. ontain facts and nmaintain witten records on all separations so that if clainms
for benefits are filed by a fornmer enpl oyee, they can be properly protested when
justified. Records should include perfornmance, disciplinary activities,
attendance, and reason(s) for term nation

2. Stabilize enploynment to reduce seasonal |ayoffs,

3. Assist in the "checkout procedure"” to deternine and properly docunent reasons

for term nation,

4, Anal yze turnover experience to determine and elininate probl em areas,

5. Reduce or elimnate the use of extra enpl oyees during peak work periods,
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6. Revi ew work requirenents to determine if several

repl aced by one (1) or nore full-tinme enpl oyees,

part-tinme enpl oyees could be

7. Carefully review applications of prospective enployees to deternmine their

abilities to handle the duties and responsibilities required,

8. Notify the Human Resources Office i mediately upon | earning of an enpl oyee's

intent to term nate.




