DATE | SSUE REVI SI ON PACGE
b
ADMINISTRATIVE SUBJECT

POLICIES AND PROCEDURES MANUAL EMPLOYEE | NSURANCE AND BENEFI TS

SUB- TOPT C
EMPLOYEE ASSI STANCE PROGRAM

Enpl oyees appointed half-time or nore for at least 4 Y2nonths are eligible to
participate in the University's Enpl oyee Assistance Program (EAP) at no charge to them
or fam |y menbers using the EAP. The University contracts with an outside firmto
provi de free counseling for assistance with personal problens, nental health probl ens,
or problens with substance abuse. Visits to the EAP are confidential and brochures
avai | abl e through the Human Resources O fice provide information on how to access the
EAP.

Supervi sors nay wish to refer enployees to the EAP when perfornance problens or
behavior on the job dictates. EAP counseling sessions |ast approximately one hour and
do not exceed four sessions per problem Time off during regular working hours for

self-referrals should be handled in the same nanner as tinme for nedi cal appointnents.

UT. Dallas and U. T. System adm nistrators strongly support and encourage
referrals to the EAP as a neans of retaining the skills and experience of enpl oyees
whose enpl oynment mni ght ot herwi se be adversely affected due to perfornance probl enms

resulting from personal issues.




