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ADMINISTRATIVE PURCHASI NG

POLICIES AND PROCEDURES MANUAL

SUB-TOPIC

PURCHASE OF PRI NTED MATERI ALS

Itens included in the category of printed materials are:

Peri odi cal s (magazi nes, newspapers, etc.)

Reprints

Books

M crofilmPublications (nmcrofilm mcrofiche, etc.)

The Library is delegated the authority to purchase any of the above materials only if
they are to be catal oged by and retained in the Library. Any purchase request sent to

the Library for the above materials, which are to be pernmanently retained by
i ndi vidual s or departnments, will be returned to the requisitioner for proper
processi ng through the Purchasing Ofice.




