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PURCHASE OF SUBSCRI PTI ONS

The State of Texas Attorney General has ruled that subscriptions for newspapers,
magazi nes and other periodicals constitutes a service. All subscription requests
shoul d be submitted to the Accounts Payable O fice on a Purchase Voucher and not
t hrough t he Purchasi ng Departnment.

The description section of the Purchase Voucher nust include:

1. Ef fective date of the subscription
2. If the request is a renewal or for a new subscription, and
3. If the request is for renewal, provide the existing subscription

expiration date in lieu of nunber 1, above.

A conpl et ed subscription blank should be attached to the Purchase Voucher. [|f a blank
i s unavail able, the follow ng rmust be included on an attached nenorandum addressed to

the publication's circulation departnent:

Requestor's nane

Desired delivery address

Effective date of the subscription
Length of subscription term
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