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- SUBJECT

ADMINISTRATIVE PROPERTY ADM NI STRATI ON
POLICIES AND PROCEDURES MANUAL

SUB-TOPIC

PURPOSE AND SCOPE

The State of Texas has a substantial investnent in the acquisition and preservation of
personal property in the possession of UID, and as such, requires the nanagenent of
this property in a proficient, businesslike manner to provide maxi num benefits to the
user.

The Texas Conptroller of Public Accounts has responsibility for the accounting of al
personal property owned by state agencies and institutions. The Conptroller requires
that state agencies and institutions conply with the provision for personal property
accounting as detailed in the Texas Governnment Code, Chapter 403, Subchapter L
Consequently, U. T. Dallas manages its personal property in accordance with Texas
Gover nrent Code, Chapter 403, and the Regents' Rules and Requl ati ons.

This law basically states that UTD is responsi ble for the custody, care and

mai nt enance of all University property, and will naintain detail ed personal property
i nventory records in the manner prescribed by the Conptroller. In addition, each
agency or institution nust conduct an annual physical inventory of all persona
property in its possession, and subnmit the results of the inventory within forty-five
(45) days of conpletion, in the manner prescribed by the Conptroller

The Vice President for Business Affairs is the UTD Property Manager and acts through
the Property Administrator in this capacity. Subsequently, each departnent head is
responsi ble for the proper custody, naintenance and saf ekeepi ng of UTD property
assigned to his/her departnment. The departnent head or his/her appointee can act as
departnental property nanager; however, liability for the property rests with the
department head. The nanme of the designated departnental property nanager, along with
any changes in responsibility, should be forwarded in witing to the Property

Adm ni strator. Departmental property managers nay contact the Property Adm nistrator
wi th any questions regardi ng property nmanagenent.




