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ADMINISTRATIVE VEHI CLE MAI NTENANCE
POLICIES AND PROCEDURES MANUAL

SUB-TOPIC

SERVI CES PROVI DED

MAI NTENANCE, REPAI R AND UPKEEP

The Physical Plant Vehicle Mintenance Shop provides nai ntenance and repair service
for University-owned vehicles. This service is available to all departnments upon
request. The cost of labor and parts for vehicle nmmintenance and repair is charged to
t he responsi bl e departnent.

Questions regardi ng vehi cl e mai ntenance should be directed to the Garage Supervi sor
(Ext. 2261).

GASCLI NE _AVAI LABI LI TY

Gasol i ne services are provided for all University-owned vehicles at the gasoline punps
| ocated on the northeast side of the Vehicle Mintenance Shop. Vehicles other than

t hose owned by UTD may not use these facilities.

The Physical Plan will purchase unl eaded gasoline and sell it to University users.
The facility is self-service and users are required to conplete a “Gasoline |ssue
Ti cket.”

Services are avail abl e Monday through Friday, 8:00 a.m - 4:30 p.m, with an attendant
on duty during these hours.




