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ADMINISTRATIVE SECURI TY AND SAFETY
POLICIES AND PROCEDURES MANUAL
SUB-TOPIC
LOST AND FOUND
A UTD Ri chardson Canpus: Lost and found itens should be turned in at the
Uni versity Conmuni cations Center in the Police Building; call 2331 if
information is needed. |If items are turned in to the Ofice of Student Affairs
or the Library, they will be given to the Police Departnment. The Police
Depart nent requests that all itens of value, i.e., watches, calculators, etc.,

be brought to themso that a record can be made of the finding and any
articles of value can be stored for safekeeping.

If a clainmant provides sufficient identification, the property
will be returned. The claimant nust sign a form acknow eddgi ng
the return of the item

B. Callier Center Canpus: Lost and found itens may be turned in at the University
Police Departnment OFfice at Callier, Lobby, Ext. 3020.

If a claimant provides sufficient identification, the property
will be returned. The clainmnt nust sign a form acknow edgi ng
the return of the item




