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3.

Reporting Procedures, Recordkeeping and Corrective Action:

a.

By Health Center:

1.)

2.)

The Health Center will conplete an Oficial Accident Report

Form for each incident (see Exhibit H2).

Wthin twenty-four (24) hours of the incident, a copy of the

Accident Record will be sent to each of the follow ng:

a.) Uni versity Police

b.) Safety O ficer

c.) Seni or Vice President for Student Affairs and External
Rel ati ons

d.) Coordi nator of Recreational Sports (for Recreational
Sports participants only)

e.) St udent

f.) Asst. VP for Student Affairs and Dean of Student Life

g.) Di rector of Counseling and Health Services

By the Police:

1.)

2.)

3.)

4.)

5.)

University Police will investigate the accident and file a
written report of each incident.

A copy of the Incident Report for all accidents resulting in
injury to the student will be sent to the Safety Ofice.

A copy of the Incident Report for all student injuries wll
sent to the Student Health Center.

A copy of the Incident Report for all sponsored sports or
recreational activities will be sent to Recreational Sports.
A "Prelimnary Sunmary Report - Possible daimUnder Texas
Tort Clains Act" formw |l be conpleted and submitted to the
O fice of the Senior Vice President for Business Affairs for
revi ew (see H3-150.0).

By the Recreational Sports Ofice:

1.)

If injury to a student occurs while on the intranmural fields
or while playing for an intranmural team the Recreational
Sports O fice nust conplete an Intranural or Recreation Inju
Report (see Exhibit H3).
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2.) Wthin twenty-four (24) hours, a copy of the Injury Report
will be sent to the follow ng:
a.) Uni versity Police
b.) Safety O ficer
c.) Seni or Vice President for Student Affairs and Externa
Rel ati ons
d.) Student Health Center
e.) St udent
f.) Asst. VP for Student Affairs and Dean of Student Life
d. By the Safety Ofice:
1.) The Safety Ofice will maintain a file of all accidents and
injuries occurring on the UTD Canpus.
2.) Measures will be taken by the Safety Ofice to see that

corrective action is taken where appropriate.
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