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Construction Updates

Projects at/or near Completion:

¢ Center for Brain Health — the renovation project on the
second floor has been completed and exterior sculptures
have been installed.

* Central Energy Plant — a “mock up” version of the
replacement louvers will be installed this month.

* Facilities Management Shops — work on the interior is
underway and completion date is scheduled for spring
2008.

* University Loop Road — design work has commenced on
the project.

¢ Parking Lot D Sidewalk and Bridge — the design of the
project is nearing completion.

¢ Student Union Pub Kitchen Expansion — proposals were
due January 15.

Center for Brain Health
sculpture installations

Future Projects:

¢ McDermott Library — renovation of the fourth floor is
currently scheduled to begin in late spring or early summer
2008.

¢ Student Housing/Living Learning Center and

* Dining Center addition to Student Union — construction to
begin spring 2008 with completion scheduled for summer

2009.
Aerial (above) and ground-level (below) views of the * Math Science Engineering Teaching-Leamning Center —
Student Housing/Living Learning Center scheduled for completion in summer 2010.

Aerial (above) and ground-Ievel (below) views of the
Math Science Engineering Teaching-Learning Center

Indoor (below) and outdoor (above) views of the
Dining Center addition to the Student Union
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Departmental Updates

Procurement Management Staff
Receive Certifications

Three members of the Office of Procurement Management
recently received new certifications:

Peter H. Bond

CPCP,Certified Purchasing Card Professional
Gina Niemann

CAPP, Certified Accounts Payable Professional
David L. Routzahn

CPPS, Certified Professional Property Specialist

Building Liaisons

During fall 2005 in an effort to improve communication
between campus departments and facilities management, a
campus building liaison group was commissioned by Dr. Larry
Terry. These liaisons serve as the point of contact for
receiving and reporting non-billable work requests, heating/air
conditioning/lighting issues and other general maintenance
issues to facilities management.

If you notice a problem in or near any campus building, please
contact your building liaison. The current building liaison
group includes the following individuals:

Budget Development Time
Approaches

The Budget Office will be distributing Budget Prep
Worksheets to all budgetary units starting in early February in
order to prepare for the development of the new 2009 Fiscal
Year Budget. These proposed dates are provided so you can
plan for these critical dates in your work schedules.

* February 11 — Distribute Phase 1 of the Budget Prep
Worksheets. These packages include Auxiliary, Service,
Callier, Misc. Designated, Core Student Fee, Gift and
Information Resources Accounts.

* February 18 — Return of Phase 1 to the Budget Office

¢ February 20 — Distribute Phase 2 of the Budget Prep
Worksheets. These packages include State & Designated
Tuition, Contract & Grant, and Academic Affairs Fee
Accounts.

¢ February 27 — Return of Phase 2 to the Budget Office (for
all units except Academic Affairs)

¢ March 3 — Return of Phase 2: Academic Affairs to Budget
Office

These proposed dates are subject to change, so please watch
for upcoming email notifications for definite dates and more
details.

Building Liaisons

Name Building Department/School E-mail Address Ext.
Basu, Tarun ECSN/ECSS/RL/WSTC Engineering & C5 tarun.basu@ X4582
Carden, Janat Grean Hall General Studies jcarden@ X2350
Dougherty, Darla Conference Center Conference Center darlad@ X6290
Edwards, Sharon WSTC NS&M (Lithospheric Studies) sme024000& X2424
Gozzola, Becky ATEC Building Arts & Humanities beckygo@ KA3T6
Helm, Volya Callier Richardson Callier vhelm@ K3G15
Hoke, Larry Service Building Procureament Mgmt. Idh0520006 X2282
Jester, Debbie Admin. Bldg. & CB Communications Jester@ K4325
Jury, Janie Green Centar Green Centar jjury@ X2555
McGee, Carol Library Library cmegee@ X2960
Medford, Rita Grean Hall EPFS medfordi@ X4932
Metz, Greg Visual Arts Building Arts and Humanities glmetzi@ K2T74
Milligan, Susie Green Hall Behavioral & Brain Sci. smilliga@ X2345
Okhovat, Sanaz Animal Care Facility Research Administration sanaz.ckhovat@ | X4579
Pinckley, Ken Hoblitzelle Hall & CBW Enroliment Services krp066000@ X2270
Salazar, Homer Student Union Student Affairs homer.salazar@ | X6197
Scoll, Susan Managerment Building Managernent slarson(@ #4085
Spradlin, Mary Police Department Police Department msprad1284@ K2324
Stover, Jeff University Theatre Arts and Humanities jeff stover@ *2074
Unkenhalz, Matt Jonsson Academic Ctr. Arts and Humanities munkg X2074
Walters, Steven Founders/FN/FA/Berkner/WSTC NS&M steven.wallers@ | X6072
Zimmerman, Kelly | MP Building Human Resources Mgmt. ksz011000E@ 2221




Departmental Updates

Campus-wide Chemical Inventory

In response to anti-terrorism regulations affecting universities,
Environmental Health & Safety (EH&S) has been tasked to list
and report specific amount of chemicals, pathogens, toxins and
radioactive materials. EH&S is collaborating with vice
presidents, deans, and department heads to prepare the
required reporting. To accomplish this project, designated
employees are completing comprehensive inventories for their
assigned areas.

Please contact Zeke Barrera at zeke-ehs@utdallas.edu or
William Parr at wpp041000@utdallas.edu with any related
questions. They will be collecting the inventories and
preparing the final report.

Important Reminders

Compliance Training Required in
First 30 Days on the Job

New UTD employees are responsible for completing several
compliance training modules within the first 30 days on the
job. You can help yourself be a success on the job by promptly
completing your training. If you supervise or work with a new
employee, encourage them to take the time to complete their
training. For more information contact HRM at extension
2221.

New Year’s Resolutions

Do yourself a favor (or two) and resolve to take these actions
before the end of March:

» Start saving for retirement through payroll deduction.
You can start with as little as $25 per month — less than
$1.00 per day — and you will be amazed at how your TSA
or Roth TSA will grow over time. Contact Human
Resources Management (HRM) for more information.

* Update your emergency contact information and insurance
beneficiaries. It’s important to keep this information
current. Contact HRM for help.

¢ Get serious about wellness. Most experts agree that it is
easier to maintain small improvements rather than try to
change everything at once. So start small and stick with it.

¢ Expand your horizons. You need interests outside of
work, so take up a hobby or volunteer to help a cause that
is important to you.
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Spring is Performance
Evaluation Season

The job performance evaluation season for Classified and
Administrative & Professional staff will run through February
29, 2008. Completed evaluation forms are due to Human
Resources Management (HRM) by March 4 this year.

The performance appraisal process at UT Dallas is designed to

accomplish several important goals:

* Provide an opportunity to revise job descriptions so that
tasks and responsibilities are aligned with the UT Dallas
mission and departmental goals,

* Encourage open communication between employees and
supervisors,

* Document employee achievements and areas for growth
and improvement, and

* Collect data needed to support future personnel plans and
decisions.

If you haven't been to an evaluation training in the last three
years or you are a new supervisor, visit the HRM training web
to enroll in one of our performance evaluation workshops. For
more information, visit the HRM web site or review the
performance evaluation policy at:
www.utdallas.edu/utdgeneral/business/admin_manual/pdf/d11
2300.pdf
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Special Events
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First Annual Officer Parson
Memorial Scholarship
Basketball Game

On Saturday, November 10, 2007, representatives from the UT
Dallas Black Student Alliance and the Police Department
participated in the inaugural fund-raising basketball event.
The Police Department team was joined by honorary team
members, Vice President Calvin Jamison and Nicholas Parson,
son of Officer Parson. Although the Police Department team
fell 30 points short of victory, everyone had a great time.

Watch for the 2nd Annual Basketball Game next fall in
support of the Officer Parson Memorial Scholarship. If you
are interested in contributing to the memorial scholarship fund,
go to www.utdallas.edu/police/parson.html to make a
donation.

IN MEMORIAM

Mark D. Sachnik,
’95 School of Management

It is with sadness that the University
says goodbye to Mark Sachnik, who

served as a buyer in the purchasing

department for eight years.

Most of us at UT Dallas remember Mark as a cheerful,
efficient buyer who handled his job remarkably well. Not
many of us know how remarkable that really was.

Having Autism/Asperger Syndrome himself, Mark shared his
life experiences through his work with the Autism Society of

Business Affairs Stars Recognized

At the First Quarter Business Affairs Outstanding Employee
Award Ceremony, six employees were recognized for their
special efforts in their areas.

The Stars include (pictured left to right):

Keith Heckathorn Print Shop

Tysh Coleman Business Services
Mike Ledbetter Police Department
Gary Brem Finance

(not pictured)
Charles Salomon
Robert Atkins

Human Resources Management
Energy Management Systems

Collin County. He wrote and spoke as an advocate to Autism
groups in the state, region and throughout the United States.
By invitation, Mark spoke on self-advocacy for teens and
young adults with autism at the Autism Society of America’s
annual conference in July 2006.

Mark was also an avid cyclist. He rode with the Plano Bicycle
Association and reached the 10,000 mile goal in 2007. He
attributed the discipline of his bicycling with helping him
succeed in living a full independent life.

Mark’s own words
inspire us to make the
most of the time we are
given. His motto was

“Life is short...ride far.”
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IT'S A FACT...

2.8 million gross sq. ft.
Space the university currently occupies

1.6 million gross sq. ft.
Building space to be added

$800 million

Total cost for the new buildings and renovations

Business Affairs Spotlight Department
Key and Sign Shop

The spotlight department for the first quarter is
the Key and Sign Shop in the Facilities
Management area. Jim Deutsch (top-right),
shop supervisor, and his staff, Glenys Chaffin-
Garrett (far-right), Jim Barnes (JB - top-Ieft),
Manuel Palomino (bottom-left) and Jay Silber
(bottom-center), make up the departmental
team.

This shop’s responsibilities include:

e doors and locks for over 3,000 doors -
on campus, including key production, A ' § e
tracking and replacement; : '

* window replacement, glazing and
caulking, and windowed entrances;
and

* signs, both inside and outside signage,
and campus “You are Here” maps.
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