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The Internship/Cooperative Education

Program is designed to assist students in finding
meaningful employment directly related to their
degrees. It is an extension of classroom training.
Students are currently being placed for fall

internship assignments.

Eligibility requirements include: declared degree and l o One general resume

major; completion of one semester at UTD; for will not get you an interview -
undergraduate students, a minimum GPA of 2.0 and tailor your resume to the specific position.
completion of 36 credit hours; for graduate students, a
minimum GPA of 3.0 and completion of 9 credit hours.
F-1 students must . «

have F-1 status for [ELCE_ f_L"'T'*H‘:!

nine months prior to _“" N
the semester they are b
planning to work.

2. Objectives must be specific to your job goal.

3. No resume can tell everything about you;
e don’t attempt to write your autobiography.
To find out more or to
join the UTD
Internship Program,
check out the Career
Center website for the
schedule of Internship
Information Sessions.
For all CS or EE students,
sign-up for the IPP/Co-op
Orientations in the EE/CS
building, Room 2.502.

4. Your resume is a living document that

will grow with you throughout your career.

important as the content.

' Your resume is one of the “marketing tools” that gets
you noticed. Present YOU in a consistent,
professional package that highlights your best skills,

Fall & Spring placements accomplishments, and areas of expertise.

have begun!




Interviewing can be a very grueling
process. It is always best to be
prepared for anything, including
the interview process. Here are
some key ideas to help prepare:

When interviewing, master your
people watching skills and trust
your gut instincts.

Interviewing is a two-way street,
so you need to question your
interviewer. Ask good questions
and know how to read between the
lines.

Take mental notes and use the notes
to screen employers on their
trustworthiness.

Intuition helps to show us our likes and dislikes and
warn us against danger. Don’t be so eager to accept
an offer that you ignore your inner voice that tells
you something’s wrong with the job, supervisor or
the organization.

Be cautious. Keep a completed interview in
perspective. Even though an interview goes well, it
doesn’t guarantee you an offer.

No one likes rejection. Yet all might not be lost. If
the organization is growing, opportunities might
open up in the future.

Finally, remember to trust your gut! If you don’t
believe you are going to get the respect or feedback
you deserve from the prospective employer, then
don’t take the job.

Every organization has several reasons for hiring
new employees. As the applicant, it is your
job to dig into available information in
newspapers, business journals, annual
reports, and the Internet to discover
what motivates the hiring manager.
Some examples of employer motivators
include:

Generating Revenue

Increasing Savings

¥ Improving Efficiency or Productivity
Resolving Specific Problems

Customer/Vendor Development

Strategic Planning and Implementation

Project Management

Use your research to provide clear, concise
statements on your resume, in your cover letter,

and during your interview to demonstrate how you meet the
motivating requirements. Show your accomplishments
through examples of previous positions or experiences,
student activities, academic projects, and volunteer work.
Uncovering these motivators should only enhance your
marketability as a potential candidate.




What Should I Do With My Life?

The True Story of People Who Answered the Ultimate
Question by Po Bronson, Random House

The answer to the title’s ultimate question is unique for each

person...fraught with twists and turns...false starts...

transitions... starting over... hardships...pain...and financial
adjustments. Po Bronson suggests that “a
calling is not something you know, it is
something you grow into, through
trials and mistakes.” After reading
the many true stories of people who
shared their personal struggles in
an attempt to answer this ultimate
question, you will identify and
connect with some of them. You
should understand that a career
with a purpose or a career that gives you
fulfillment may start out only as a brief thought, a
glimmer of what could be, a desire that seems unrealistic or

out of reach.

What Should I Do With My Life? presents a roller coaster of
real life stories to inspire you to stay open and not expect an
epiphany as to what you should be when you “grow up.”
View this question as a starting point to opening the door to a
world of options. The author encourages readers to listen to
their inner voices and trust, even if it is only a whisper, that it
can develop into a loud and consistent message to follow in

order to live a worthwhile life!

This book is for those who want to take charge of their

destiny, but understand the journey will take tenacity and the
ability to rise above and face one’s fears. Hopefully, this

ultimate question will then be answered.
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The University of Texas at Dallas
Career Center

McDermott Library

MC 1.312

Phone: 972-883-2943
Fax: 972-883-2431
Email: careercenter@utdallas.edu

Check Out Our New Web Page For
A Wealth Of Information!

www.utdallas.edu/student/career

Fall & Spring
Monday - Thursday
9:00 am - 6:30 pm
Friday
9:00 am - 5:00 pm

Summer & Intersession
Monday - Thursday
9:00 am - 6:00 pm
Friday
9:00 am - 5:00 pm

Graduate and
Professional
School Fair

Career Expo

Tuesday, September 21
11:00 am - 4:00 pm
Activity Center

Participating employers
from a variety of
industry sectors!

Thursday, October 21
11:00 am - 3:00 pm
Conference Center

All Majors! An excellent

opportunity to visit
with representatives
from Graduate and
Professional Schools
from across the
country.

UTD Graduate Schools

will also be represented

at this fair.

All Career Fields!

All UTD students and
Alumni are encouraged to
attend!

Professional Dress is
REQUIRED

Comet Card or Alumni

Card is required
4 Beginning

mid-September, check

out the current list of
registered schools on the

Career Center website.

Beginning in August, check
out the current list of
registered organizations on
the Career Center website.

Student Staff: (left to right) Sandra Iro, LaMonica Kinch,
Vinnie Mutsemi, Natalia Albright

Heather Huntley,
Internship Coordinator

Michael Gomez,
Internship Coordinator

(left to right)Linda Burson-Jersin,
Associate Director Employer
Relations & Kathy Meyer,

CARE Award Recipient

Internship/Co-op
Fall Dates

The work assignment date for
the Fall 2004 semester should
begin August 19, or later

(no later than October 21 for
F1 students), and end
December 10, or earlier.

Spring Dates

The work assignment date for
the Spring 2005 semester should
begin January 10, or later (no
later than March 14 for F1
students), and end May 6, or
carlier.




