COMMON DISSERTATION/THESIS
FORMAT ERRORS

Make absolutely sure that all text is the same font size throughout, including chapter
headings. Try to also keep figures and tables same font size as text (we realize that this is not
always possible).

Realize that the guide we send you is meant to be a broad guide and that if you need specific
format questions answered, you must go to the Kate Turabian guide to research papers
mentioned in our guide; which is available at the campus bookstore and the library.

Do not bold text within the preliminary pages.

Be certain that chapters and all major headings are centered, all in caps and two inches from
the top of the page.

(Example)
(line1) CHAPTER ONE
(line 2) (one single line or one double space)

(line 3) INTRODUCTION (title of chapter)
(line 4) (TWO SINGLE LINES)
(line 6) START THE TEXT

This will hold true for Bibliography, Appendices, etc.

Be sure to follow the guide samples in the back of the booklet for the signature, abstract
pages.

. The signatures should be in the lower right hand corner of the page on your signature page.

. DO NOT COPY THE FORMAT OF A FORMER STUDENT'S DISSERTATION
WITHOUT LOOKING AT THE GUIDE FOR THE PREPARATION OF MASTER'S

THESES AND DOCTORAL DISSERTATIONS. If you have a former student's

dissertation and there is a discrepancy between it and the guide, go with the guide.

. Please make sure the thesis or dissertation is printed on one type of paper. Mismatched or
discolored paper will not be accepted.

Theses/dissertations that do not show the watermark on the acid-free paper used for final
copies will not be accepted.





