[image: image1.png]UT D



              Materials Science and Engineering | Shipping Information Form
In order to process your shipping request accurately and expeditiously, we request that you complete this Shipping Information form completely before taking your package to Tonya Griffin – 3rd floor, office 3.746 in the NSERL Building.  PLEASE COMPLETE THE FORM ONLINE AND PRINT A COPY FOR TONYA.
	Today’s Date:

	     
	Department:       

	Charge To:

	Cost Center Number:       
	Third Party Account Number:       

	Comments:  


	Ship To:
	Ship From:

	Company Name:       
	Your Name:       

	Contact Name:       
	Your e-mail:       

	Contact e-mail:       
	Faculty/Sponsor:       

	Company/Contact Telephone #:       
	

	

	Destination Shipping Address:
	Your  Office Location Information:

	Street Address:

     
     
City, State:

     
Country:

     
Postal/Zip Code:


 
	Building Name:

     
     
Floor: 

     
Cube Number: 

     
Phone Number: 

     



	Package Information:

	Package Type:           FORMCHECKBOX 
   Box               FORMCHECKBOX 
   Tube               FORMCHECKBOX 
 Letter/Envelope             FORMCHECKBOX 
 PAK

	Weight (lbs):   FORMTEXT 

                                
	Dimensions (inches):  FORMTEXT 

     
	Requires insurance on the amount of: $     

	Special Handling Instructions:       
	Content Description:       

	
	If international, number of contents:       

	Speed of Service (mark one):

	Domestic:
	International:

	 FORMCHECKBOX 
   Priority (next day AM delivery)

 FORMCHECKBOX 
   Express Saver (2-3 business days)

 FORMCHECKBOX 
   Standard (next day PM delivery)

 FORMCHECKBOX 
   Ground


	 FORMCHECKBOX 
   Economy (2-3 business days)

 FORMCHECKBOX 
   Priority (approximately 24-48 hours)
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