Create a Folder

Folders allow you to organize your content. To create a folder, click the [Create Folder] button.

[@ Create Folder

Enter the name of the folder in the Title field.
Enter a description if needed.

Choose whether or not you wish to have this folder and its contents visible or not by choosing ‘Show
ltem’ or ‘Hide Item’.

When ready, click [Save].

Create Folder

"Title: Instructor INfo e

Description:  Information about the instructor for this class —

Item Yisibility: & Show Item <
O Hide Item

s
| & Ad@ Another Folder |

| Save | | Cancel |

* Required field

You will now see the folder you have just created.



