Create Letter Grade Columns in the Gradebook
A Letter Grade column takes the value of a field in one column (i.e. Final Average) and converts it into a another value based in set criteria (i.e. Final Letter Grade).
To create a Letter Grade column, while in the eLearning Gradebook, click on the [Create Column] button, then choose the ‘Letter Grade’ option.
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Type in the name of the column in the “Column label” field.  
Decide whether or not you want the grades entered in the column to be released to the students by either checking or unchecking the ‘Released to Students’ checkbox. 
And finally, select which column you want the letter grade to be based on.
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Click [Save] when ready.  Your Letter Grade column now appears in the gradebook.
Now you will need to edit the Column Letter Grade Scheme, which basically specifies what value to display.  To do this, click on the action button beside the Letter Grade column name, and choose “Edit Column Letter Grade Scheme”.
[image: ]
Notice that eLearning creates a default letter grade scheme.  You can either use this scheme or edit it to create your own.
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You can remove grades by clicking on the ‘Remove Item’ [image: ] button.
You can add grades by clicking on the [Add Grade] button.  [image: ]
Below is an example of a typical letter grade scheme.
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Once you’ve entered your letter grade scheme, click [Save].  Your letter grade column will now be populated.
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Below are examples of other sample letter grade schemes.
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