Reorder Gradebook Columns
To reorder the columns in your gradebook, click on the [Reorder Columns] button at the top.  
(Please Note: Make sure you are in the ‘View All’ tab.  If you reorder the columns while in any of the other tabs, the order in which students see their grades will not change.)
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[image: ]Select the column(s) you wish to move by checking the box(es) beside the column name(s).
Click the ‘Move Selected Item Above’ button to move those items you’ve checked.  (In the example below, I wish to move the ‘Final Avg’ and ‘Final Letter Grade’ columns above the ‘Midterm’ column.
Click [Save] when finished.  Your columns are now reordered.
Notice you can also hide columns from your gradebook view by clicking on the [Hide Column ] button.  Once clicked, the button toggles to [Show Column].
PLEASE NOTE: Using the Hide/Show buttons in this view does not release or restrict grades from the students’ My Grades view.  Please view the tutorial titled “Release Student Grades” for instructions.
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Reorder Columns

The column order specified below also determines how the grades
display to Students in My Grades.
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