Submitting an Assignment
To submit an assignment in eLearning, click on the ‘Assignment’ link in the course menu.
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You are now looking at the ‘Inbox’ tab in the Assignments area.  This is where you will find any assignments waiting for you to submit.  Click on the assignment you want to complete.
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At the top of the Assignment screen, you will now see information about the assignment including the Due Date, whether it is a group assignment or an individual assignment, and the Grading Criteria.  You’ll also see any instructions and attachments your instructor may have added.
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In the Submission box, you are able to type in a short description of your assignment.  Then click the [Add Attachment] button to attach any files you wish to turn in.
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Use the ‘My Computer’ tab to browse for and upload your file.
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You can then add a comment if needed.  Click [Submit] when ready.
[image: ]
You will then be prompted with a message asking “Are you sure you want to submit this assignment?” Click [OK].
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Select [OK] again, and you have now submitted your assignment.  Notice that now, the assignment you just submitted appears under the ‘Submitted’ tab in eLearning.
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Edit Submission: Assignment Demo (Attempt 1)

Due Date: June 15, 2011 12:00 PM Status: In Progress (Attempt 1)
Type: Work individually
Grading Criteria: out of 100

Tnstructions:

Please submit your assignment as an attachment. Be sure to save your assignment as|
a Microsoft Word document (.doc or .docx).

Attachments:
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Add Comment:

Attached is my submission for the term paper assignment.
I've converted it to -docx as you specified in the,
instructions. \





