To use the eLearning calendar tool, select “Calendar” from the course menu.
Select the date that you would like to view.
If you would like to add an event to that date, click the [Add Entry] button.
Give your entry a title.
Give your entry a description.
Select the dates you would like your event to appear on your calendar.
Select if you would like the entry to be Private (so only you can see it) or Public (so the rest of the class can see it).  This option may not be enabled in all eLearning sections.
Click [Save].  Your event now appears in your calendar.
