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Student Records

Signing In to Self Service

Step Action

ORION

THE UNIVERSITY OF TEXAS AT DALLAS

User ID: l— Select a Language:

Enalish Espafiol
Password: | Dansk Deutsch
Francais Francais du Canada
ltaliano Magyar
Nederlands Norsk
Polski Portugués
Suomi Svenska
Cedtina B
EHE 0 Pyccruii
U] 1B AR 3
3: Lapd doy sl

When you open your internet browser window and accessetheervicevebsite, you will first be directed to tisgn In
page.
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Step Action
2.
Enter yourlD in theUser ID field. Both theUser ID andPasswordfields are case sensitive.
I f you donoét Dlkon@martheyUTHelpdésis st 97-883-2911.
3. Click in thePasswordfield.
4, Once you have typed in your ID, you can type inghssword For security purposes, the password, will be shagn
asterisks. Also note that passwords are case sensitive.
Enter yourPasswordinto thePasswordfield.
I f you dondt know vy o ulHelptaksatsdwB832811. cont act the UTD
5.
Click the: button.
6. If the information you entered is valid, the system will displayHbene page for youself service webpage
For security purposes, tisgstem logs yoout after 20 minutesf inactivity. Two minutes prior to your session timeout, t
system provide a warning that your browser sessionis abouttoespited you @Kan tol icokti nue
7. You have successfully signed indelf service
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To Do List

Step Action
1 7 Base Navigation Page —Windows Internetblorer R
6;; | @] https: isis-cs-prod.utdallas.edu/psp/DCSPROJEMPLOYEE HRMS/s/WEBLIB_PTPP_5C.HOMEPAGE.Fi ]| &4 || f—l | \Zl |7 ]E{ |
File Edit View Favorites Tools Help
5.7 Favorites & Base Navigation Page
CED) Orion _
Sign out
E% wf Self Service
> My Favorites : . ; e
Navigate to your self service information and activities.
[> Campus Personal ‘?2 * Student Center H"“i Campus Personal Information | Q Student Admission
Information W Use the student center to manage school [ Maintain your personal information and A5=1 Apply for admission and check your
> Student Admission related activities. review holds and to dos pending to your application status.
- Student Center record. =] Accept Admission
> Reporting Tools B =] Application Status
=~ Change My Password
[ [T T T T T T [eintemnet H100% - g
To view yourTo Do List, navigate to th&elf Servicepage
Click thell=elfSenice] link on the left side of the page
Step Action
2.

Click theTo Do List link underCampus Personal Information on the right menu
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Step

Action

Your to do listis displayed at the bottom of the pagea c h
that is needed to complete your application for admission
rendered on your application.

ORION

To Do item is something th
. All pending items must be completed or a decision cannot b

e il ® Bruce Wayne A®
I> My Favorites To Do List
> Self Senvice
> Campug Personal Below is a list of your current To Do items. To sort or filter your list of
Information To Do items, change the options below and click Search.
-~ Holds
= To Do List View your To Do Items by
[> Student Admission puepate [ &
- Student Center SR | =]
I Reporting Tools Tostitation =
~ Change My Password Function | =l ge |
To Do Item ue Date Status Institution Administrative Function
Application Fee I:a/zs/zoos Initiated priversty of Texas'at Admissions Application
Final High s 5
School 9/26/2008  |Initisted Unlversiy o leasat Admissions Application
Transcript
:f—‘:;:?sjfih‘:—"' ’I)a/zs/zoos Initisted Sty of Texasat Admissions Application
:::i‘;:i t9/26/2008 Initiated g::r:srsity of Texas at Admissions Application

IStudent Center v]@

You can viewthe To Do ltem Detail foeach individual item

by clicking on the link with the name of the iy@on wish to view
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Step Action

ORION
Menu &

Search:
©)

> My Favorites

> Self Service

< Campus Personal
Information
=~ Holds

[> Student Admission
~ Student Center

> Reporting Tools

~ Chanage My Password

To Do List

To Do Item Detail

Bruce Wayne

Final H-igh School Transcript
Anahuac High School

Academic Career: UGRD
Student Career Nbr: 0
Application Nbr: 00000180

Contact

Academic Institution: University of Texas at Dallas

Administrative Function: Admissions Application

Due Date: 09/26/2008

Contact: Office of Admissions

admissions-status@utdallas.edu

Description

Once it has been provided, please submit your final official high school transcript showing
your graduation date to the Office of Enrollment Services. In order for your academic
documents to be official they must be in a school sealed envelope vith the school seal or
signature on the back side of the envelope.

The University of Texas at Dallas
Office of Enrollment Services, HH10
800 West Campbell Road
Richardson, TX 75080-3021

Return I

To Do Item Detail will tell you in greater detail whatormationis needed and what action you need to take to complete th
Do ListItem.
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Checking Application Status

Step Action

/= Base Navigation Page - Windows Internet Explorer

@@ v | @] https: isis-cs-prod.utdallas.edu/psp/DCSPROEMPLOYEE HRMS/s/WEBLIB_PTPP_5C.HOMEPAGE.Fi ]| & |\‘l I X L

File Edit View Favorites Tools Help

5.7 Favorites & Base Navigation Page

ORrION

Main Menu >

% Self Service

Navigate to your self service information and activities.

Sign out

ampus re ‘,.Oz. Student Center ,*!E? Campus Personal Information I Sﬂ Student Admission
Information W Use the student center to manage school B Maintain your personal information and A5=1 Apply for admission and check your
[> Student Admission related activities. review holds and to dos pending to your application status.
- Student Center record. i=] Accept Admission
I Reporting Tools =] Holds #=] Application Status
- Change My Password = To Do List
| [T T [ [@tntermet [®100% -~

To view yourApplication Status, navigate to th&elf Servicepage

Click the[2¢lSenice] |ink on the left side of the page

Step Action

Click theApplication Status link underStudent Admission on the right side of the page.
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The University of Texas at Dallas

Office of Admission and Enrollment Services

Step Action

3. Your application status is displayed at the bottom of the page.
/= application Status - Windows Internet Explorer __._._LQ]_)S]
o~

@T\j\j ~ [&] hetps:/isis-cs-prod.utdallas.edujpsp/DCsPROJEMPLOYVEE /HRIMS/c/z ]| & |{#91] X | [ Live Search

File Edit View Favorites Tools

Help

¥

i Favorites @ application Status

ORION

Search:

10 My Favorites
<~ Self Service

(€]

> Campus Personal
Information
< Student Admission
- Accept Admission
= Application Status
- Student Center
> Reporting Tools

%3 v E) - 7 o= - Page~ Safety~ Tools~ @~

[Student Center 2|

Bruce Wayne

Application Status

Academic e Academic e Application | Application
Institution Career - Number Date
University of S
Texas at 2009 Fall Graduate ol 00000164 05/15/2008
eies rofessiona

~ Change My Password

/

View All To Do Items
.

This application is Incomplete.

(Qutstanding items for this application

Item Due Date Contact Description
Please submit your official college
transcript to the Office of Enrollment
Services. In order for your academic
documents to be official they must

Srsal be in a school sealed envelope vith

3 Collases  0ofeai2008 Office of the school seal or signature on the
% Admissions back side of the envelope.
Transcript fdmissions

The University of Texas at Dallas
Office of Enrollment Services, HH10
800 West Campbell Road
Richardson, TX 75080-3021

IStudent Center - I@

[®=100% -~

[T [ [@mtemet

For example,n theApplication Statustable on this page¢heapplicant has not yet beascepted as Rall 2009graduate
student. Héhas not been admitted yetcause he hamt submittedhis Official College Transcriptranscript tahe Office of

Admissions andEnrollment Services
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Accepting the Offer of Admission

If you have been extended an offer of admission, you will need to accept or decline th& mfierthis, you need to navigate to 8ef Service
page

Step Action

1.
/> Base Navigation Page - Windows Internet Explorer ; - ||:|l5]
@E-; v Ig https:,f,fsi::-l:s-pn:nd.utdallas.edu,fp::p,l'DC'E-F'RD’,I'Er'-'1F'LCZ-"."EE,I’HRMS,l’::,-"u'x.“EE:LIE:_PTF'F'_‘E-C‘HC:'rv!EPAGE‘FiEI % i‘fH X l I:;' | ’P >'|

File Edit View Favorites Tools Help

o7 Favorites (& Base Navigation Page

»
Tools ~ @~

OriON

Search: Main Menu >

» 5}' Self Service

[> My Favorites : = = =
Navigate to your self service information and activities.
[> Campus Personal 9) Student Center Hm,, Campus Personal Information @ Student Admission
Information "L? Use the student center to manage school B maintain your personal information and RHi} Apply for admission and check your
[> Student Admission related activities. review holds and to dos pending to your application status.
- Student Center record.
I Reporting Tools =] Holds £=] Application Status

- Change My Password F=] To Do List

| T T T T T T | intenet H100% v g

Click theAccept Admission link underStudent Admission on the rightside of the page.
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Step

Action

ORION
Menu @

Search:
)

[> My Favorites
> Self Service
[> Campus Personal
Information
< Student Admission
~ Application Status
~ Student Center
[> Reporting Tools
= Change My Password

Bruce Wayne goto ... v ®

Accept Admission

We are pleased to grant you admission to the following program(s). Note
that once you accept or decline admission to a particular program it will no
longer appear on this page. Select the program you would like to accept or

decline.
Academic Academic Application
Institution Term Chrair Program e ACCEPT/DECLINE
University of
|Texas at 2010 Spring Graduate Master 00000040 A P/ !
|Dallas

[goto ... ~®»

Click the ACCEPT / DECLINE link next to the application you want to work with.
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3. e If you are accepting admission to UT Dallas,

Go to step! on pagel3
e If you are declining admission to UT Dallas,

Go to step/ onpagel5s

Step Action
4, Accepting Admission to UT Dallas

T

Bruce Wayne

[> My Favorites =2
L Self Senvice Accept Admission
[> Campus Personal
Information Institution University of Texas at Career  Graduate
T Dallas
<
SiudentAdmission Admit Term 2010 Spring Program Master

= Accept Admission
- Application Status Application Number 00000040
- Student Center

[> Reporting Tools
-~ Change My Password Select either the Accept or Decline button to indicate your choice. You will then be asked
to confirm your decision. Select the Previous button if you do not wish to make a

selection at this time.

l I ACCEPT ADMISSION I I DECLINE ADMISSION

PREVIOUS I

CI|Ck thel | ACCEPT ADMISSION I button
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Step Action
5.
Once you confirm your acceptance, you will not be able to maketamges online to this application and it will no longer be
visible.
Click thel | button.
6. Congratulations! You have acceptgulir Offer of Admission. Proceed past the decline admission section.
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