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Student Records 

Signing In to Self Service 

 
 

Step Action 

1.   

 
 

When you open your internet browser window and access the self service website, you will first be directed to the Sign In 

page. 
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Step Action 

2.    

Enter your ID  in the User ID field.  Both the User ID and Password fields are case sensitive. 

 

If you donôt know your User ID, contact the UTD Helpdesk at 972-883-2911. 

3.   Click in the Password field. 

4.   Once you have typed in your ID, you can type in the password. For security purposes, the password, will be shown as 

asterisks. Also note that passwords are case sensitive. 

 

Enter your Password into the Password field.  

 

If you donôt know your Password, contact the UTD Helpdesk at 972-883-2911. 

5.    

Click the  button. 

 

6.   If the information you entered is valid, the system will display the Home page for your self service webpage.  

 

For security purposes, the system logs you out after 20 minutes of inactivity. Two minutes prior to your session timeout, the 

system provides a warning that your browser session is about to expire and you can click ñOKò to continue. 

7.   You have successfully signed in to self service. 
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To Do List 

  

Step Action 

1.   

To view your To Do List, navigate to the Self Service page.   

 

Click the  link on the left side of the page. 

 

Step Action 

2.    

Click the To Do List link under Campus Personal Information on the right menu. 

 


