
Programs for Minors 
UT Dallas 

New Criminal Background Check Procedures for a PACE for Minors 

Designated individuals, which includes anyone who works directly with minors, are required to undergo 
a criminal background check (CBC) each year. The CBC must be completed within the 365 days prior to 
the start of the PACE (program, activity, camp, event), and must be conducted in accordance with 
University of Texas System Statewide Policy UTS124, Criminal Background Checks. 

Procedures: 

Programs for Minors will process all criminal background checks associated with a PACE for minors. The 
amount of time to process a check varies. Please allow at least two weeks to ensure CBC results are 
received prior to the start of the PACE for minors. Those who do not have a current CBC are not allowed 
to participate in the PACE as a designated individual.  

Please adhere to the following steps to remain compliant with CBCs: 

1. PACE directors will require each designated individual that does not have a current criminal 
background check on file to fill out UT Dallas Criminal Background Check Form and return it to the 
PACE director. Designated individuals should not submit the form directly to Programs for Minors. 

 
2. Department information at the bottom of the CBC form must be completed and signed by a 

department representative before scanning and emailing the forms to pace@utdallas.edu. To 
improve efficiency, please collect and scan all CBC forms into one file before submitting for 
processing.   

 
3. Programs for Minors uses a third party vendor, HireRight, to process criminal background checks. 

Once the request has been input in their system, HireRight will send an email to the designated 
individual to initiate the process. The designated individual must respond to the email before the 
background check will start. 

 
4. The department representative who has signed the form will be copied on all HireRight emails to the 

designated individual. Programs for Minors will track CBC completion and provide designated 
individual status updates to the PACE director.  

  

https://www.utdallas.edu/pfm/docs/Criminal_Background_Check.pdf
mailto:police@utdallas.edu

