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MEMORANDUM

March 27, 2009

To: Health-related Institution Reporting Officials
From: Doug Parker
Subject: Spring 2009 Reporting Manual (replaces Fall 2007 manual)

Modifications to HRI CBM Report editing that are in effect

CBMO0O01 - High School Code is not required if the student is over the age of 25
The high school code in Item #36 is not required for students over the age of 25.
All CBM Reports — Error records are in one edit output report and Questionable

records are in another edit output report.

HRI CBM Report editing, Spring 2009

CBMO002 — The redesigned TSI report is due June 15, 2009

The reporting manual for the TSI (CBM002) New Format due June 2009 can be
found here - http://www.txhighereddata.org/ReportingManuals.cfm

Institutions who are charging their students a higher tuition rate once they
exceed their undergraduate SCH limit — Semester credit hours that were earned
by non-resident students paying the out of state/foreign tuition rate should not count
toward their SCH limit. You should check your records to see if students who
exceed the limit have any SCH that fall into this category. The SCH earned by non-
resident students who paid in-state or reduced rates will still be counted toward
their undergraduate SCH limit (TEC 54.014 & 61.0595).




FOREWORD

The reports discussed in this Health-Related Institution manual fulfill provisions of the

Higher Education Coordinating Act of 1965 as amended (codified as Subtitle B, Chapter 61,
Texas Education Code, 1971).

All reports must be submitted electronically. (See detail in Electronic Data Transfer

System section of manual.) Associated with each report is a set of instructions for preparing the

data in the Coordinating Board format.
If you need to write to the Educational Data Center, the address is:

Educational Data Center

Texas Higher Education Coordinating Board
P.O. Box 12788

Austin, TX 78711

The fax number is (512) 427-6447.
If you have questions concerning the use or implementation of this manual, contact

Torca Bunton or Doug Parker at the above address or at the following telecommunication
numbers:

Regular Phone INTERNET Address
Torca Bunton (512) 427-6532 Torca.Bunton@thecb.state.tx.us
Doug Parker (512) 427-6287 Doug.Parker@thecb.state.tx.us

Click on Memos Related to Changes to the CBM Manual for Health-Related Institutions

for memos related to changes made to the Reporting and Procedures Manual prior to the
memo(s) appearing in this manual.

The Texas Higher Education Coordinating Board does not discriminate
on the basis of race, color, national origin, gender, religion, age or disability
in employment or the provision of services.
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HRI General Reporting Issues

REPORTING PERIODS

The following is a schedule of due dates for the reports contained in this manual.

Fall Semester Reports (Fall Quarter) Due Dates
Student Report CBMO001 October 15
Texas Success Initiative Report CBM002 February 1
Faculty Report CBMO008 October 15
Due Date
Spring Semester Reports (Winter Quarter) Due Date in Odd Years
Student Report CBMO001 March 15 Mid February
Texas Success Initiative Report CBM002 June 15
Summer Semester Reports (Spring & Summer Qtrs) Due Date
Student Report CBMO001 August 15
Texas Success Initiative Report CBMO002 October 1
Annual Reports Due Date
Graduation Report CBMO009 October 1
Residents/Fellows Report CBMOOR October 1
Any Time Reports
Student Number Change Report CBMOON Any Time
Facilities Room Inventory Report CBMO011 January — October certified by Nov. 1
Facilities Building Inventory Report  CBMO014 January — October certified by Nov. 1
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HRI General Reporting Issues

VI.

VII.

COORDINATING BOARD CONTACTS

CBM Reporting: Educational Data Center, 512-427-6302, FAX: 512-427-6447

A. All Health-Related Institutions’ CBM Reports
Torca Bunton, Data Analyst 512-427-6532
INTERNET address: Torca.Bunton@thecb.state.tx.us

B. Electronic Data Transfer System - receipt and distribution
Torca Bunton, Data Analyst 512-427-6532
INTERNET address: Torca.Bunton@thecb.state.tx.us

C. General Questions
Doug Parker, Director 512-427-6287
INTERNET address: Doug.Parker@thech.state.tx.us

Program Inventory and CIP Questions: Graduate and Professional Education,
FAX: 512-427-6168

Chris Fowler, Program Director 512-427-6217

INTERNET address: Chris.Fowler@thecb.state.tx.us

Financial Aid Database: Educational Data Center, FAX: 512-427-6447
TBA

Funding Questions: Finance and Resource Planning, FAX: 512-427-6147
TBA

Residents and Postdoctoral/Research Fellows Questions: Finance and Resource Planning,
FAX: 512-427-6147

Ed Buchanan, Program Director 512-427-6138

INTERNET address: Ed.Buchanan@thecb.state.tx.us

Student Tuition and Residency Issues: Student Services, FAX: 512-427-6420
Jane Caldwell, Director 512-427-6455
INTERNET address: Jane.Caldwell@thech.state.tx.us

Texas Success Initiative Program Questions: P-16 Initiatives, FAX: 512-427-6264
Tamara Clunis, Program Director, Developmental Education 512-427-6262
INTERNET address: Tamara.Clunis@thecb.state.tx.us

0.2



HRI General Reporting Issues

ELECTRONIC DATA TRANSFER SYSTEM

The submission of CBM reports must be by electronic transfer. If any data items need to
be changed, make the changes to your file and re-submit it as a complete report.

State and federal security requirements mandate that confidential data be transferred
using a secure process. Since July 15, 2004 all files are required to be submitted or retrieved
via SFTP (the secure FTP) server process. Connection to the SFTP File Server at the THECB is
via the Internet.

You may create the data file containing a header record, data records, and a trailer
record by whatever method available.

The header record contains information to identify the type of data in the file and the
length of the data records. The trailer record contains a record count of the actual number of
data records, not including the header and trailer records, in the file. The record count in the
trailer record will be used to verify that all records were transferred through the communication
system.

The actual file name is not critical. Information in the header record is used to identify
data contained in the file. To avoid possible confusion or loss of file by writing over a previously
transferred file of the same name, make each file transferred a unique name.

In order to submit EDC CBM files, you must log into the SFTP server,
sftp.thecb.state.tx.us, with a username and password.

For USERID: Enter “edcNNNNNN” where “NNNNNN?" is your six-digit FICE code. For
example, “edc001234” (lower case ‘edc’; leading zeros required in the FICE
code).

For PASSWORD: Enter your password, case sensitive. Contact Torca Bunton at e-mail
Torca.Bunton@thecb.state.tx.us for your password.

This password is unique for your FICE code. Guard it to prevent unauthorized access to
your data.

The data sent to the Coordinating Board goes to the “INPUT” directory and the edit and
summary report files are retrieved from the “OUTPUT” directory. Detailed instructions are
located at Data Transfer Procedures for THECB Reports Using SFTP.

The data content of the files will be as defined in the Data Processing Record Layout of
each report in this manual. The format and content of the HEADER and TRAILER records are
critical and must be valid. Identification of the data depends totally on the accuracy of the
information contained in the header record.
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HRI General Reporting Issues

File Transfer System INPUT FILE FORMAT

Beginning

HEADER RECORD Position Length
ltem #1 File Label-ID - Always ‘HY 2K’ 1 4
ltem #2 Institution Code - FICE - Numeric 5 6
Item #3 Data Identifier, i.e., CBM001 11 6
Iltem #4 Semester - Numeric (‘1’, ‘2’, ‘3, or '5’) 17 1
ltem #5 Year - Numeric - YYYY 18 4
Item #6 Record Type - C for a Complete report 22 1
ltem #7 Length of data records within report — Numeric, leading 23 4

zeros, i.e., “0080”, “0102”, “0120”, “0136”
ltem #8 Name and E-mail address of person 27 As

submitting file Required

NOTE: Use a space (not a special character) to separate the name and e-mail address. The length
of the record may extend up to 400 characters in order to contain the name and e-mail address.

DATA RECORDS

For CBM Reports, data record formats must match the record formats specified in the
documentation for each report.

Beginning
TRAILER RECORD Position Length
ltem #1 File Label-ID - Always ‘EOF1’ 1 4
Item #2 Record Count - Numeric, leading zeros 5 5

(Number of data records in file, not including
“Header” and “Trailer” records)

Record size may be any length up to 400 characters
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HRI General Reporting Issues

EDIT REPORT OUTPUT FILES

As we migrate to processing the CBM edits on a server over the next 3-4 months, a new
naming convention has been implemented for the edit report output files. The following file
name is an example:

CBMO002_FALL_2003_S_003652_200405100136262.TXT

CBMO002 — CBM report type

_ - used as a separator

FALL — the report semester (can also be SPRING, SUMMER, SUMMER1, SUMMER?2,
ANNUAL, QUARTER1, QUARTER2, QUARTER3, QUARTERA4)

__-used as a separator

2003 — Report Year

__-used as a separator

S — Institution type (can also be J, H or I)

_ - used as a separator

003652 — FICE code of institution

__-used as a separator

200405100136262 — Date Time stamp (Year, Month, Day, Hour, Minute, Second, Tenth of
Second)

EDC Data Report Processing Schedule

Reports in by Edit run begins Edit reports posted
6:00 a.m. 6:20 a.m. (M-F) 7:00 a.m.
8:00 a.m. 8:20 a.m. (M-F) 9:00 a.m.
10:00 a.m. 10:20 a.m. (M-F) 11:00 a.m.
1:00 p.m. 1:20 p.m. (M-F) 2:00 p.m.
3:00 p.m. 3:20 p.m. (M-F) 4:00 p.m.
6:00 p.m. 6:20 p.m. (M-Th) 7:00 p.m.
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HRI General Reporting Issues

CERTIFICATION TRACKING

The goal of these procedures is to have the CBM reports collected by the Educational
Data Center and certified by the institutions as available for use within four working weeks of the
due date. Since there are six edit cycles each workday, turn-around time should be less of an
issue. Also, the desire is to have the most current data available for formula committee work,
accountability measures, and appropriation requests. The follow-up procedures for ensuring
timely certification of the reports are:

1. The EDC Data Analyst will telephone or e-mail the Reporting Official if a specific report
is not received within two days after the due date.

2. An email from the Director of the Educational Data Center will be emailed to the
Reporting Official if the report has not been received and certified by the seventh
working day after the due date.

3. Aninquiry letter will be faxed to the Vice President for Academic Affairs, or the
equivalent, from the appropriate Assistant Commissioner if the report has not been
received and certified by the twelfth working day after the due date.

4. A letter indicating that the certification of the CB report is delinquent will be faxed to the
President, or the equivalent, from the Associate Commissioner if the report has not
been certified by the end of the third working week after the due date.

CHANGES TO CERTIFIED REPORTS

A. Changes to certified data will not be permitted unless an executive officer of the reporting
institution requests the change in writing and the reporting error would have a significant
impact on future year funding or statistical analysis.

B. Requests made prior to the data being published may be approved by the Educational
Data Center and must not delay standard publish dates.

C. Requests to change data which are already published must be approved by the
Commissioner.
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HRI General Reporting Issues

CERTIFICATION STATEMENT INSTRUCTIONS

When the edit materials for a CBM report are returned to the reporting institution for
verification, one of two actions is required. If the edit reveals errors in the report, corrections
should be submitted. Justification of all “Review” items is required before certification can be
applied. When all the information is correct, the reporting official certifies the report by
completing a certification statement and returning it to the Educational Data Center. An e-mail
stating which report is certified is an acceptable alternative.

The example below shows the certification of Long Star School of Allied Health’s Fall
2005 CBM001, CBMO008, and CBMO009.

CERTIFICATION STATEMENT

INSTITUTION: LONE STAR HEALTH SCIENCE CENTER 003304

DATE: DECEMBER 15, 2005

| hereby certify that the following report(s) is (are) correct and the data are usable in all
output reports.

REPORT NUMBER SEMESTER AND YEAR
CBMO001 Fall 2005
CBMO008 Fall 2005
CBMO009 Fall 2005

Justification of Review items is as follows:

REPORTING OFFICIAL

0.7



STUDENT REPORT
CBM001

This report reflects all academic and professional students enrolled at the reporting
institution as of the official census date, which is the 12th class day for the Fall and Spring
semesters (16-week session) and the 4th class day for each of the summer terms (6 week
session). To be counted for state aid, the students must be registered as of the official census
date and the institution must collect in full from the student (or have a valid accounts receivable
on record) by the 20th class day or the 15th class day during summer sessions. Students are
required to have a fully operational installment contract (in accordance with Chapter 54, Section
54.007 of the Texas Education Code) by the payment due date in order to be in good standing.
This includes receipt of a first installment payment prior to the beginning of the semester.

Students who withdraw from the institution prior to or on the official census date will not
be reported for that term. The report will include an unduplicated headcount of all students
registered at the reporting institution, whether the course is taught on-campus or off-campus, or
whether the student is in an academic program or medical or dental professional program.

Students who are participating in joint degree programs (e.g., MD/PhD) should be given
classifications that match the majority of course work that they are taking during the semester.
For example, if a jointly admitted student is completing the second year of medical school, the
student should be reported in Iltem #5 as ‘B.” However, if that student is enrolled in a PhD
course or lab work, the student should be reported in Iltem #5 as ‘7.’

Medical and dental professional students will be reported in each term (Fall, Spring, or
Summer) if they have not withdrawn from classes by the census date of the term. Use the same
census date of the academic programs for the professional programs. Use the start-date of the
academic calendar to define the beginning of the fall reporting period.

All summer sessions will be combined into one report. When combined, the headcount
reported should be non-duplicative. Combined reports should be coded as ‘3’ (Summer I) in
ltem #14.

The student records for all components of the health-related institution will be submitted
as one report under the FICE code of the health science center. The specific component in
which each student is enrolled will be identified in Iltem #33.
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HRI Student Report (CBM001)

Census Dates for other than 16 or 6 week terms are outlined below:

Fall and Spring Semesters Summer Semester

Length of Term (Weeks) Census Date Length of Term (Weeks) Census Date
2 orless 1st Class Day 2 or less 1st Class day
3 2nd Class Day 3 2nd Class Day
4 3rd Class Day 4 3rd Class Day
5-6 4th Class Day 5-6 4th Cass Day
7 5th Class Day 7 5th Class Day
8 6th Class Day 8 6th Class Day
9-10 7th Class Day 9 7th Class Day
11 8th Class Day 10 or more 12th Class Day
12 9th Class Day
13-14 10th Class Day
15 11th Class Day
16 12th Class Day

Flexible Entry Students

Students enrolled in classes organized after the official census date should be included
in the data submitted in the semester following; i.e., (1) students enrolled in the classes
organized after the 12th class day of the fall semester will be reported in the following Spring
semester 12th class day report; (2) students enrolled in classes organized after the 12th class
day of the Spring semester will be reported in the summer semester report; etc. These students
will be identified by inserting a ‘1’ in Item #17 to denote “flexible entry”.

NOTE: A class is organized when students have registered and have paid fees or established
accounts receivable. Classes which are organized with regular semester classes but
whose first class day is not until after the term census date, may be reported as a
regular class, except:

A. Students who register for this class after the term census date cannot have the
hours reported for state funding on the CBMO0O01;

B. Students who drop this class before this class’s first class day cannot be reported
for state funding on the CBMOO1.

Inter-institutional Credit Hours

If the instruction of a student is being provided by the faculty of another institution, both
institutions cannot claim the credit hours attempted by the student. If the other institution is
claiming the credit hours, then the student credit hours of the receiving institution are to be
reported as inter-institution credit hours. Neither the location of the class nor the delivery
medium affect the definition.
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HRI Student Report (CBM001)

Remote Teaching Sites

Use the assigned FICE codes below to identify the location of a remote teaching site on the
student report in Item #34. If you need to report a location not listed below, contact Janice
Mclver at (512) 427-6298 or email her at Janice.Mclver@thecb.state.tx.us.

The Texas A&M University System Health Science Center
000850 Dallas Campus (Baylor Coll. of Dentistry)
000852 Houston Campus (Inst. for Biosciences and Tech., Grad. Sch. of
Biomedical Sci.)
000853 Round Rock Campus (Coll. of Medicine)
000854 Temple Campus (Coll. of Medicine)
000856 Kingsville Campus (Coll. of Pharmacy)
000857 McAllen Campus (Sch. of Rural Public Health)

Texas Tech University Health Sciences Center
000860 Amarillo (Sch. of Medicine, Grad. Sch. of Biomedical Sci., Sch. of Allied
Health, Sch. of Pharmacy)
000861 Abilene (Sch. of Pharmacy)
000862 EIl Paso (Sch. of Medicine)
000863 Midland (Sch. of Allied Health)
000864 Odessa (Sch. of Allied Health, Sch. of Nursing)
000866 Dallas (Sch. of Pharmacy)

The University of Texas Health Science Center at Houston
000871 Austin (Sch. of Public Health)
000872 Brownsville RAHC (Sch. of Public Health)
000874 Dallas (Sch. of Public Health)
000876 EIl Paso (Sch. of Nursing, Sch. of Public Health)
000878 San Antonio (Sch. of Nursing, Sch. of Public Health)

The University of Texas Health Science Center at San Antonio
000880 Edinburg Research Division (Medical Sch.)
000882 Harlingen Research Division (Medical Sch.)
000884 Laredo Research Division (Medical Sch., Sch. of Health Prof.)
000886 McAllen Research Division (Medical Sch.)

The University of Texas M.D. Anderson Cancer Center
000896 Veterinary Science Bastrop
000898 Science Park Operations Smithville

The University of Texas Medical Branch at Galveston
000870 Austin (Medical Sch.)

Reporting Semester Credit Hours

Effective Spring 2000, Item #10 should be the total SCH the student attempted in the
current term. For undergraduate students, the sum of Item #10 should equal the sum of the
other SCH Items (#16, #22, #24, and #25):
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HRI Student Report (CBM001)

Iltem #16 - SCH in inter-institutional courses that DO qualify for state funding

Item #22 - SCH in collegiate courses that DO NOT qualify for state funding

ltem #24 - SCH in inter-institutional courses that DO NOT qualify for state funding
Iltem #25 - SCH in collegiate courses that DO qualify for state funding

These items are mutually exclusive. When combined, they represent the total semester credit
hours for the undergraduate student.

Undergraduate Semester Credit Hours in Excess of State Limit and Formula Funding
Exceptions for Repeated Courses

See rules at http://www.thecb.state.tx.us/Rules/, Chapter 13, Subchapter F,
Section 13.100-13.109.

Undergraduate Students Approaching Funding Limit for a Baccalaureate Degree

Six reports are produced each edit run — three for students affected by the 45-hour
funding limit and three for students affected by the 30-hour funding limit. The reports identify
those students who are approaching the funding limit (within 30 SCH of the limit), who will
exceed the funding limit (after the semester reported), and who exceed the funding limit (prior to
the semester reports). Item #28, Student Affected by Undergraduate Funding Limitation, will be
used to determine the funding limit the student is affected by. The total number of
undergraduate SCH the student has accumulated and Item #27, SCH of Undergraduate Degree
Program, will be used to determine if the student will appear on any of the reports.

Funding Limitation for Doctoral Students

The Legislative limit of 99 doctoral funded semester credit hours per doctoral student
and the allowable exceptions for funding up to 130 hours are described in the Texas Education
Code (TEC 61.059). Two reports are provided during each student report edit cycle. One report
provides the doctoral students who have exceeded 70 doctoral credit hours but who have not
exceeded 99 doctoral credit hours. The other report identifies the doctoral students who have
exceeded the 99 doctoral credit hour limit. Prior to the formula runs each base year, each
institution is given the opportunity to identify which of their doctoral students should be granted
program or individual exceptions during the next funding period.
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HRI Student Report (CBM001)

Item #1

Item #2

Item #3

Item #4

Item #5

INSTRUCTIONS FOR STUDENT REPORT

Record Code. Always enter ‘1’ for all students.

Institution Code. Enter the FICE Code of the health-related institution.

Student Identification Number. Enter the social security number of the student.
The institution will assign unique (nine-digit) identification numbers to students
without social security numbers. A second record with the same student
identification number will only be accepted if a student is being reported as a “flex-
entry” student from a prior term and is enrolled in the current term being reported.

Gender. Enter the gender of the student.
M = Male F = Female

Classification. Enter the classification of the student.

Freshman Special-Professional (AUD)
Sophomore Special-Professional (PharmD)
Junior First Year Medical/Dental
Senior Second Year Medical/Dental

Third Year Medical/Dental
Fourth Year Medical/Dental
Professional Specialty (Medical/Dental)

Post-Baccalaureate
Master’'s Level
Doctoral Level

NookwhNE
TO0WPO®

Use the following guidelines to classify students:

Freshman

Sophomore Institutions will use their guidelines

Junior for these categories

Senior

Post-Baccalaureate — a student possessing a baccalaureate degree but who
has not been admitted to a graduate program

Master’'s Level — a student possessing a baccalaureate degree or the
equivalent or admitted to an approved master’s degree program at the
institution

Doctoral Level — a student admitted to an approved doctoral degree program
at the institution

Special-Professional (AUD) — a student admitted to an Audiology program
Special-Professional (PharmD) — a student admitted to a PharmD program
First Year student in a Medical or Dental degree program

Second Year student in a Medical or Dental degree program

Third Year student in a Medical or Dental degree program

Fourth Year student in a Medical or Dental degree program

Professional Specialty (Med-Den) — a student with a medical or dental degree
and who is admitted to a professional specialty program at the institution

ohwnE

o

N

ZO0WPO®
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HRI Student Report (CBM001)

Item #6

Item #7

Item #8

Date of Birth. Enter all four digits of the year and the two digits of the month and

the day of birth for the student in the YYYYMMDD format.
YYYY = Year; MM = Month; DD = Day

NOTE: If the month of birth is known and the year is unknown, enter for unknown
as ‘00000000'. If the year of birth is known and the month and day are
unknown, code the month as ‘06’ and the day as ‘01"

Tuition Status. Enter the code indicating the status of the student for tuition
purposes.

Resident Tuition (regular)

Non-Resident Tuition (regular)

Tuition Exemption for Texas Resident

Thesis or Dissertation

Student classified as a resident based on TEC 54.052(a)(3) who is not a U.S.

citizen or permanent resident but is allowed to pay resident tuition

An applicant for permanent resident status or holder of a visa that allows a

person to domicile in the U.S. who is classified as a resident and is allowed to

pay resident tuition

E. Tuition Waiver that allows non-resident or foreign students to pay the resident
rate as well as recipients of Tuition Exemptions through TEC 54.207 (Good
Neighbor Scholarship)

N. Visiting student allowed to enroll due to Natural Disaster (Hurricane Katrina

coding expires after Summer 2006 regardless of future extensions of

executive order)

O PowbdE

NOTE:

a) Students who are allowed to pay the “Resident Tuition” rate due to a waiver
should be coded ‘E'.

b) Students who qualify as residents through the 36-months’ residence in Texas
and who are not U.S. citizens or permanent residents should be coded as ‘A’ if
they are paying regular resident tuition. Students coded ‘A’ must complete the
affidavit.

c) Students who are eligible for permanent resident status (whose 1-485
applications have not been rejected and are being processed by BCIS) and
students who hold visas that allow them to domicile in the U.S. should be
coded ‘C’ if they actually established a domicile in Texas and have been
classified as residents eligible to pay regular resident tuition.

Residence. Enter the code representing the county, state, or foreign country of
which the student is a resident as identified by the student as his/her permanent
address at the time of application to the institution. See Appendix B for codes.
a. Enter the Texas county code for students who are Texas residents

b. Enter the state code for students who are U.S. citizens or permanent residents
and who are residents of other states
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Item #9

Item #10

Item #11

Item #12

Item #13

c. Enter the foreign country code for foreign country citizens who are not Texas
residents

Transfer Student or First-Time-in-College. Enter the FICE code (see Appendix A)
of the institution of higher education from which a student transfers the first
semester that the student enrolls at your institution. Enter ‘999999’ for an out-of-
state institution if the FICE code is not known. A transfer is a student entering the
reporting institution for the first time but who is known to have previously attended
another postsecondary institution at the same level (e.g., undergraduate to
undergraduate, or graduate to graduate; not undergraduate to graduate). This does
not include an institution’s own graduates who enter for further education.

If the student has never attended college or other postsecondary institution, enter
‘000001 to indicate a first-time student. Also include as first-time students those
who entered with advanced standing (college credits earned before graduation
from high school). For a first-time-entering medical or dental professional student
(Item #5, Classification, is coded an ‘A’) enter ‘000001’ in this Item.

In the term that the student is accepted into a master’s program, doctoral program,
or first-professional program (AUD or PharmD), enter ‘000001’ in this item;
otherwise, for a graduate or first-professional student leave blank unless the
student is a first-time transfer at that level. If the student is a first-time transfer,
enter the FICE of the institution transferring from. This will allow the CB to
determine time-to-degree of such students.

NOTE: A student should not be coded as first-time until he/she has completed
high school.

Leave blank if not applicable.

Semester Credit Hour Load, Current Registration. Enter the number of semester
credit hours for which the student is registered in the current semester. For
undergraduate students, Item #10 should equal the sum of the other SCH Items
(#16, #22, #24, and #25). The semester credit hours attempted in courses that
begin after the census date of the prior term, which are identified as flexible-entry,
are to be reported in a separate record and a ‘1’ entered in Item #17. Where
applicable, convert quarter hours to semester hours -- 3 quarter hours equal 2
semester hours; right justify with leading zeros. Do not enter decimals. Enter zeros
for medical and dental professional students.

Semester Credit Hour Load, Remote Site. Enter the number of semester credit
hours for which the student is registered in the current semester at a remote
teaching site. Include these credit hours in Item #10 and in Items #16, #22, #24, or
#25, as appropriate. Enter zeros for medical and dental professional students.

Unused

Ethnic Origin. Enter the code indicating the ethnic origin of the student.
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Item #14

Item #15

Item #16

Item #17

White-Non-Hispanic
Black-Non-Hispanic

Hispanic

Asian or Pacific Islander

American Indian or Alaskan Native
International

Unknown or Not Reported

Noo,rwhE

NOTE:

International denotes a person who is not a citizen or permanent resident of the

United States and who is in this country on a temporary basis and does not have

the right to remain indefinitely.

a) Even though a foreign student is allowed to pay the “Resident Tuition” rate due
to a waiver (coded ‘E’ in Item #7), report with the international code. If an out-
of-state student is allowed to pay the “Resident Tuition” rate due to a waiver
(coded ‘E’ in Item #7), report the ethnicity of the student.

b) Report the ethnicity of students who were coded ‘A’ in Item #7.

c) Continue to report students who have applied to or have a petition pending with
the Bureau of Citizenship and Immigration Services and students who base
their residency on visas that allow them to domicile in the U.S. as international
students.

Unknown or Not Reported: The unknown classification should only be used if the
student has not selected a racial/ethnic designation and the institution finds it
impossible to place the student in one of the categories during enroliment, post-
matriculation, or verification processes.

Semester. Enter the appropriate code.

1. Fall
2. Spring
3. Summer

Year. Enter all four digits of the calendar year in which the semester occurs.

Inter-institution SCH Load. Enter the number of semester credit hours in inter-
institutional courses in which the student is registered during the current semester
that DO qualify for state funding. Exclude SCH attempted in inter-institutional
courses that do not qualify for state funding (Item #24) and all other collegiate level
courses (Items #22 and #25). Inter-institutional classes are those in which the
faculty and courses of one institution are provided to another institution’s students
and there is an inter-institutional agreement on file at the CB. See more discussion
of inter-institution in the Introduction section of the CBMO0O1 report. Not required for
professional students.

Flexible Entry. Enter a ‘1’ if the student is enrolled in a Flexible Entry (FE) class
that is being reported this semester. Enter a ‘2’ if a professional student is enrolled
in academic class work as a “dual degree” student; item #33 will be the school
code of the academic unit. Enter a ‘4’ if an academic student is taking inter-
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Item #18

Item #19

Item #20

Item #21

Item #22

Item #23

Item #24

institutional courses at a health science center. Leave the item blank if not
applicable. Not required for professional schools.

Enter a ‘7’ to identify a visiting (displaced) student who has been allowed to enroll
in a regular (non-flex) class due to the natural disaster (Hurricane Katrina — expires
after Summer 2006); otherwise, continue to code the flex-entry item with a ‘1’ for a
visiting (displaced) student who enrolls in a flex-entry class. Leave blank if not
applicable. Required of academic and professional schools.

Correctional Entity. If the student is confined in a correctional institution, enter a
‘5. If not, leave the item blank. Not required for professional students.

Major Area of Concentration. Enter the CIP code of the major area of
concentration. See Appendix C. Undergraduate, graduate, and professional
medical and dental students should be coded with an appropriate major area; not
undeclared. Use the general CIP code for graduate students who have not
identified their specialty.

Unused

Tuition Exemption/Waiver Code. When Item #7 is coded ‘3’ and the student is a
resident receiving a Hazlewood exemption (authorized in TEC 54.203), enter the
code ‘01’; otherwise leave blank. When Item #7 is coded ‘E’ and the student is a
nonresident eligible to pay the resident rate due to the state’s waiver for members
of the military and their families (TEC 54.058), enter ‘21’; otherwise leave blank.

01 Exemption of certain veterans, dependents, etc. of the Armed Forces of the
United States from payment of tuition

21 Application of resident rather than nonresident tuition to military personnel and
dependents

SCH Load - NOT State Funded. Enter the number of attempted semester credit
hours for which the student is registered that do NOT qualify for state funding
during the current semester. Include SCHs of classes that are not allowed to be
state funded if attempted three or more times. Exclude SCHs attempted in courses
that are state funded (Item #25) and all inter-institutional courses (Items #16 and
#24). Examples are attempted SCHs of an undergraduate student who has
exceeded the state limit and attempted SCHs of a student in physical education
courses that are not allowed for state funding (see discussion on SCHSs that
exceed state limits in the Introduction). Not required for medical and dental
professional students.

Unused

SCH Load - Inter-Institutional NOT State Funded. Enter the number of semester
credit hours in inter-institutional courses in which the student is registered during
this current semester that do NOT qualify for state funding. Exclude SCH
attempted in state funded inter-institutional courses (ltems #16) and all other
collegiate level courses (Items #22 and #25). Not required for medical and dental
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Item #25

Item #26

Item #27

Item #28

Item #29

Item #30

Item #31

Item #32

Item #33

professional students.

SCH Load - State Funded. Enter the number of attempted semester credit hours
for which the student is registered that DO qualify for state funding during the
current semester. Exclude SCH attempted in collegiate courses that are not state
funded (Item #22) and all inter-institutional courses (Items #16 and #24). There is
more information on this topic in the Introduction section of this report. Not required
for medical and dental professional students.

Unused

SCH of Undergraduate Degree Program. Enter the number of semester credit
hours of the undergraduate degree program in which the student is enrolled. Enter
‘000 if the student is not classified as a senior. For students who have exceeded
100 hours and are not considered seniors, report the hours in the degree program.
A student who is enrolled on a temporary basis or who has not enrolled in a degree
program is considered to be enrolled in a degree program requiring a minimum of
120 semester credit hours. You may enter ‘000’ for all students until the fall
semester 2001. Not required for professional students.

Student Affected by Undergraduate Funding Limitation. Enter a ‘1’ if the student
first enrolled in an institution of higher education in fall 1999 to summer 2006 (45-
hour rule). Enter a ‘2’ if the student first enrolled in an institution of higher education
in the fall 2006 semester or later (30-hour rule). Otherwise enter a ‘0’. Not required
for medical and dental professional students.

Last Name. Enter the student’s last name. Truncate if the name contains over 20
characters.

First Name. Enter the student’s first name. Truncate if the name contains over 10
characters.

Middle Name Initial. Enter the initial of the student’s middle name.

Full-Time Equivalency of Student. Enter the student’s percent of time enrolled, in
relation to a full or normal workload at the institution, during the reporting period.
Each institution has a policy that determines a full or normal workload. For an
undergraduate, a long term workload may be 18 credit hours and 12 credit hours in
the summer. For a master’s student, a long term workload may be 15 credit hours
and 9 credit hours in the summer. For a doctoral student, a long term workload
may be 12 credit hours and 6 credit hours in the summer. An equivalency for a
medical or dental professional student should be entered by semester too. In
calculating an annual FTE, the fall and spring FTEs will be divided by 2 and the
summer FTE will be divided by 3 and added per student. A student who enrolls in
several courses, and the sum of the credit hours is in excess of a “normal” work
load, is coded as 100 percent.

School or College. Enter the six-digit assigned code of the school or college in
which the student is to be funded as identified in Appendix A.
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Item #34

Item #35

Item #36

Item #37

Item #38

Remote Teaching Site. Enter the six-digit assigned code of the remote teaching
site listed, if one has been identified in the Introduction section of this report; or
enter the zip code of the location if the remote site has not been assigned a unique
six-digit code, right-justified, leading zero; or enter 