Initial faculty appointment checklist


(file is ready to go to CQ)�





To Hire at the Untenured Assistant/Associate Professor Rank





	_____		1. Current vitae





_____		2. 3 letters of reference





_____		3. Publications/papers (if available)





_____		4. Teaching evaluations, etc. (if available)





_____		5. Summary report by Search committee (addressed to Dean)�, 3


	


_____		6. Dean’s recommendation (addressed to Provost via CQ)3





To Hire at the Tenured Associate or Professor Rank4





_____		1. Current vitae


	


_____		2. 5 letters of reference (not only those solicited by the 


candidate; should not be from UTD faculty; 


include vitae or short biographical sketch of the writers)


_____		3. Publications/papers





_____		4. Teaching evaluations, etc.





_____		5. Summary report by Search committee (addressed to Dean)2, 3





_____		6. Dean’s recommendation (addressed to Provost via CQ)3


� CQ will certify that the evidence in the file substantiates the recommendations to hire; CQ may not collect additional information, so search committee and dean are expected to provide adequate information.


� The search committee is expected to solicit information and opinions from whatever sources necessary for a thorough review, including faculty with expertise in the area of specialization.


3Standards by which new faculty members are evaluated are parallel to the three criteria for tenure: (a) productivity and achievement; (b) teaching effectiveness; (c) university citizenship.  Productivity is measured by likely receipt of Ph.D. (ABD candidates), publications in peer reviewed journals, refereed conference proceedings, monographs with an identifiable contribution/impact, peer-reviewed grant funding, techniques adopted widely, and scholarly presentations.  Teaching effectiveness is best judged by multiple measures, including prior experience, public presentations (inc. at UTD), summary reports from students, curriculum development, supervision of graduate students and junior faculty. Service is measured by university committee membership, administrative responsibilities, program development, community involvement, professional organizational involvement, and participation in joint scholarly activities. It is helpful if the CQ knows how the search was advertised.


4For documentation for tenure consideration, see Policy Memorandum 75-III.22-3. Faculty eligible for tenure are expected to perform well in (a) productivity and achievement, (b) teaching effectiveness, (c) university citizenship, and excellent in at least (a) or (b).








