
Request for Student Union Galaxy Room Set-Up 
The University of Texas at Dallas 

Student Union, Suite 2.604, 972-883-2945 

 

Organization: 

Event Title: 

Event Date: 

Contact: 

Phone: 

Email: 

 

# of 6’ Round Tables: # of 6’ Rectangular Tables: Total # of Chairs: 

 

Please sketch a diagram of how you would like the room set up in the space provided below. 

Dimensions: 1 Galaxy Room: 30’ x 50’ (approximately) All 3 Galaxy Rooms: 90’ x 50’ (approximately) 

Each Round table with chairs takes up a 4 x 4 section of the grid. 

Each Rectangular Table takes up a 1 x 2 section of the grid by itself, a 2 x 2 section of the grid with chairs on one 

side of the table and a 3 x 4 section of the grid with chairs on all sides. 

Each Stage piece takes up a 2 x 3 portion of the grid. 

Sound takes up 10 of the boxes along any wall you place it on. 

Podiums take a 2 x 2 section of the grid. 

 

 

 

 

EXAMPLES 

Round table with chairs 

 

Rectangular table without chairs 

 

 

 

Please print form. Draw diagram. Return to Student Union Room 2.604, Mail Station: SU21, Fax: 972-883-2112 

If you have any questions, please call 972-883-2945. 
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