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item zed statenent by 20 percent or nore, the institution shall send to the requestor a
witten updated item zed statement that details all estimated charges that will be

i mposed, including any allowabl e charges for |abor or personnel costs. |If the requestor
does not respond in witing to the updated estinmate in the tinme and nmanner descri bed

above, the request is considered to have been wi thdrawn by the requestor

If the actual charges that an institution inposes for a copy of public information, or

for inspecting a paper record exceeds $40, the charges may not exceed:

1. the amount estimated in the updated item zed statenent;

2. If an updated iteni zed statement is not sent to the requestor, an amount that
exceeds by 20 percent or nore the anpbunt estimated in the item zed statenent.

An item zed statement or updated item zed statenent is considered to have been sent by

the institution to the requestor on the date that:

1. the statenent is delivered to the requestor in person

2. the institution deposits the properly addressed statenent in the United States
mai | ;

3. the institution transmts the properly addressed statement by electronic mail or

facsimle transm ssion, if the requestor agrees to receive the statenment by

electronic mail or facsimle transm ssion, as applicable.

A requestor is considered to have responded to the iteni zed statement or the updated

item zed statenent on the date that:

1. the response is delivered to the institution in person

2. the requestor deposits the properly addressed response in the United States mail
or

3. the requestor transmits the properly addressed response to the institution by

electronic mail or facsimle transm ssion

These tinme lines do not affect the deadlines required for requesting an Attorney

Ceneral ' s deci si on.

TI VE OF THE ESSENCE

If an institution wishes to withhold requested information based upon a Subchapter C

exception and the Ofice of General Counsel deternines there has been no prior
controlling determ nation by the courts or the Attorney General that the records are

clearly of the type that fall within the exception to be relied upon, the Public
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Information Act provides that a decision regarding applicability of the specified
exception must be requested fromthe Attorney General within ten business days from
the date the request is received. Further, the requestor nust be provided the
following information within the sanme tine frane:
1. Awitten statenent that the institution wi shes to withhold the requested
i nformati on and has asked for a decision fromthe Attorney General about whether
the information is within an exception to public disclosure; and
2. A copy of the institution’s witten conmunication to the Attorney General asking
for the decision or, if the witten conmmunication disclosed the requested
i nformati on, a redacted copy of that witten comrunicati on.
If a decision of the Attorney General is not requested within ten business days and
the requestor is not provided with the information described in the paragraph above,
the information is subject to required public disclosure and nust be rel eased unl ess
there is a conpelling reason to withhold the information. Al related suppl enentary
informati on required by the Attorney General nust be provided within 15 business days

fromthe date that the request is received.

These deadlines make it inperative that the Ofice of General Counsel be given as nuch
time as possible to deal with requests to which the legal response is not i mediately
apparent. Unless the Public Information Oficer deternines that the requested

i nfornmati on i s unquestionably disclosable and routinely fills the request, the Ofice
of General Counsel should have at |east five business days of the ten-day decision
deadline to review the request. In many cases, it nmay be necessary to conpile the
requested material, or representative material if filling the entire request is
difficult and tinme consuming, and present it to the Ofice of General Counsel in order
for counsel to nake this determnation. |In all cases where an Attorney General's
decision is deened necessary by the Ofice of General Counsel, the requested

i nformati on or representative material nust be conpiled and provided to the Ofice of
CGeneral Counsel for forwarding to the Attorney General along with the request for
decision. To facilitate the tinmely review by the Ofice of General Counsel, the
Public Information Oficer should begin conpiling the requested information at the

same time the O fice of General Counsel is first contacted concerning the request.

Al'l possible exceptions nust be conmunicated to the Office of General Counsel. [If an
exception is not raised before the Attorney General, it is waived. The only exceptions
to wai ver are exceptions based on a requirenent of federal |aw or exceptions involving

third party property or privacy interests.




	ADMINISTRATIVE
	DATE ISSUE
	REVISION
	PAGE

	SUBJECT

	SUB-TOPIC
	
	
	
	ADMINISTRATIVE



	DATE ISSUE
	REVISION
	PAGE

	SUBJECT


	SUB-TOPIC

