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nearest city to the duty point plus the reasonabl e expenses of
transportation to the airport and the parking expense the enpl oyee woul d
have incurred at the airport except where the cost of mleage is |ess.

Al | owabl e expenses for the owner of the vehicle are determ ned by use of
an airline schedule (plus nileage to the nearest airport from points not
covered by commercial airlines) had the enpl oyee chosen to travel by air.

C. Conputing Expenses
When computi ng expenses for out-of-state travel, the enpl oyee may use the flight

schedul e for any regularly schedul ed commercial airline flight on the date prior to
the date he/she needs to be at the out-of-state destination. The enployee may al so

use the flight schedule for any regularly schedul ed comercial airline which has
flights returning fromthe out-of-state destination on the day follow ng the
conpletion of official University business. Travel Vouchers (see Exhibit B2)
shoul d be supported with schedul e data provided by an airline or its authorized
representative

The actual nopde of transportation and travel time nust be shown on the Travel
Voucher, and the claimfor rei nbursenment nmay be nade for any anpunt of expenses up
to the maxi num al | owed by | aw.




