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SUB- TOPT C
CLASSI FI ED SERVI CE, Conti nued

TRAI NEE STATUS

Trai nee status applies only to the |owest position in a job series. For exanple,
Secretary Il and Secretary Ill positions could not have trainee status while a

Secretary | position could, since it is the |owest job position within a job series.

An applicant who shows prom se but lacks the skills required to performa specific
job may be hired as a trainee which will be noted by the parenthetical (Trainee)
following the class title. The training period will be six (6) nonths unless unusua
circunstances dictate a longer period. Consult the Human Resources Office as to what

constitutes "unusual circunstances."”

At the end of the six (6) nonth training period, the enployee will either be:

a. Advanced to the minimum for the class in which he/she has been appoi nted and

the parenthetical word (Trainee) dropped fromthe title,
b. Continued in trainee status with approval of both the appropriate
admi ni strative officer and the Human Resources Ofice if "unusua

ci rcunst ances" dictat e,

C. Recl assifi ed based upon availability of positions and/or enpl oyee eval uation

during the training period, or

d. Ter m nat ed.

Pay administration for persons in "trainee" status is described under "Pay for and

Enpl oyee in Trainee Status," this Section.




