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The University of Texas at Dallas, as a conponent of the U T. System is required to
use definitions and standards applicable under the Fair Labor Standards Act to conply
with the General Appropriations Act, Article I X, Section 2, concerning overtinme

conpensati on requirenents.

The schedul e of activities should be organi zed such that enpl oyees are not required
to work in excess of established work periods (see "Hours of Wrk," this section)
except when operating necessities demand it. Any overtine served which results in an
enpl oyee being paid for his/her services nust have the advance witten approval of the
Presi dent or his/her designee. The President has delegated this authority to the

depart nent heads.

Monthly records of paynment for overtinme shall be maintained by Payroll show ng the

nunber of enpl oyees conpensated and total amount paid.

NON- EXEMPT EMPLOYEES

Enpl oyees in a non-exenpt status required or permitted to work in excess of forty

hours in a work week shall be conpensated for such overtine either

1. By receiving conpensatory time off during the six (6) nonth period follow ng
the end of the work week in which the overtinme was accrued at the rate of one

and one-half (1 1/2) hours off for each hour of overtine, or;

2. By receiving pay for the overtine at the rate equal to one and one-half (1 1/2)
the enpl oyee's regular rate of pay.
NOTE: An enpl oyee who fails to utilize time off during the stated six nonth period
does not renove the supervisor’'s responsibility to ensure paid tinme or tinme
of f.

Any paid | eave or holidays taken are not counted as hours worked in determ ning
overtinme hours. In situations in which the enployee has not worked nore than 40 hours
in a wrk week but the total hours worked and hours of paid | eave or paid holidays
exceeds 40 hours, the enployee shall be allowed equival ent conpensatory tine off for

t he excess hours.
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NON- EXEMPT EMPLOYEES, Cont i nued

Enpl oyees who have accrued, but unused, conpensatory time off shall be paid for such overtine
upon term nation, death or when the conpensatory tinme bal ances: 480
hours for enpl oyees engaged in public safety or energency response activities; 240
hours for all other categories of enployees. (NOTE: The 480 hour linit represents 320 hours of
actual overtine hours worked tines the one-and-one-half premiumrate, and the 240 hour limt
represents 160 hours of actual overtime worked tines the one-and-one-half premumrate.) The

regul ar rate of pay shall include |ongevity pay, hazardous duty pay and housi ng enol unents.

EXEMPT EMPLOYEES

Those enpl oyees who are not subject to the overtinme provisions of the Fair Labor Standards Act
may, at the discretion of the appropriate adnministrative official, be allowed conpensatory tine
off for hours worked in excess of 40 hours in a work week in which the conbination of hours
wor ked, paid | eave and holidays exceeds a total of 40 hours. Such conpensatory tine off may be
al lowed during the 12 nmonth period following the end of the work week in which the overtine was

accrued, at a rate not to exceed equival ent tine.




