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POLICIES AND PROCEDURES MANUAL 

SUBJECT

PAY ADMINISTRATION

SUB-TOPIC
OVERTIME COMPENSATION, Continued 

NON-EXEMPT EMPLOYEES, Continued

Employees who have accrued, but unused, compensatory time off shall be paid for such overtime

upon termination, death or when the compensatory time balances: 480

hours for employees engaged in public safety or emergency response activities; 240

hours for all other categories of employees. (NOTE: The 480 hour limit represents 320 hours of

actual overtime hours worked times the one-and-one-half premium rate, and the 240 hour limit

represents 160 hours of actual overtime worked times the one-and-one-half premium rate.) The

regular rate of pay shall include longevity pay, hazardous duty pay and housing emoluments.

EXEMPT EMPLOYEES

Those employees who are not subject to the overtime provisions of the Fair Labor Standards Act

may, at the discretion of the appropriate administrative official, be allowed compensatory time

off for hours worked in excess of 40 hours in a work week in which the combination of hours

worked, paid leave and holidays exceeds a total of 40 hours. Such compensatory time off may be

allowed during the 12 month period following the end of the work week in which the overtime was

accrued, at a rate not to exceed equivalent time.

 


