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ADMINISTRATIVE SUBJECT

POLICIES AND PROCEDURES MANUAL PAY ADM NI STRATI ON

SUB- TOPT C
OVERTI ME COMPENSATI ON,  Cont i nued

NON- EXEMPT _EMPLOYEES, Cont i nued

Enmpl oyees who have accrued, but unused, conpensatory time off shall be paid for such overtine
upon term nation, death or when the conpensatory time bal ances: 480
hours for enpl oyees engaged in public safety or emergency response activities; 240
hours for all other categories of enployees. (NOTE: The 480 hour linit represents 320 hours of
actual overtine hours worked tines the one-and-one-half premiumrate, and the 240 hour limt
represents 160 hours of actual overtime worked tines the one-and-one-half premumrate.) The

regul ar rate of pay shall include |ongevity pay, hazardous duty pay and housi ng enol unents

EXEMPT EMPLOYEES

Those enpl oyees who are not subject to the overtime provisions of the Fair Labor Standards Act
may, at the discretion of the appropriate administrative official, be allowed conpensatory tine
off for hours worked in excess of 40 hours in a work week in which the conbination of hours
wor ked, paid | eave and holidays exceeds a total of 40 hours. Such conpensatory tine off may be
al lowed during the 12 nonth period following the end of the work week in which the overtinme was

accrued, at a rate not to exceed equival ent tine.




