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SUBJECT

EMPLOYEE | NSURANCE AND BENEFI TS

SUB- TOPI C

UNEMPLOYMENT COMPENSATI ON | NSURANCE (UCl ),

Cont i nued

EMPLOYI NG DEPARTMENT RESPONSI BI LI TI ES, Conti nued

6. Revi ew work requirenents to determine if several

repl aced by one (1) or nore full-tinme enpl oyees,

part-tinme enpl oyees could be

7. Carefully review applications of prospective enployees to deternmine their

abilities to handle the duties and responsibilities required,

8. Notify the Human Resources Office i mediately upon | earning of an enpl oyee's

intent to term nate.




