DATE | SSUE REVI SI ON PACGE
ADMINISTRATIVE SUBJECT
POLICIES AND PROCEDURES MANUAL LEAVES OF ABSENCE

SUB- TOPI C

FAM LY AND MEDI CAL LEAVE ACT, Continued

J.

| . RECORD KEEPI NG REQUI REMENTS, Conti nued

It should be noted that records and docunments relating to nedica
certifications, recertifications, and nedical histories of the enployee
or enployee's famly nenbers should be nmaintained in separate files and
treated as confidential medical records. Therefore, these records do
not go into the enployee's personnel file. The medical information may
be di scl osed to supervisors and nanagers, if needed, regardi ng work
restrictions; the first aid and safety personnel if the enployee's
physi cal and nedi cal conditions require nmedical treatnment; and

government officials investigating conpliance with the Act.

COORDI NATI ON W TH OTHER LEAVE ENTI TLEMENT

The Act regul ations state that if an enployer provides nore benefits
than required by the Act, the Act will not restrict those benefits.
Therefore, benefits such as the sick | eave pool and extended disability
| eave, when avail able, nmay be used in conjunction with and count
towards the 12 weeks of family leave. It should also be noted that the
Act does not restrict or nodify any federal or state anti-
discrimnation rules or the enployer's obligation to conply with the
ADA.




