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ADMINISTRATIVE PURCHASI NG

POLICIES AND PROCEDURES MANUAL

SUB-TOPIC

HI STORI CALLY UNDERUTI LI ZED BUSI NESSES ( HUB) DEVELOPNMENT

The Purchasing Department at UTD participated in and supports the formation and
acceptance of the Policy on Contracting with Mnority and Feral e-Oaned Snal |l Busi ness
Firnms as approved August 9, 1990 by the Board of Regents. Subsequent |egislation
created specific rules defining the “good faith effort” required by all state agencies
to stinulate opportunities for Historically Underutilized Businesses (HUB). (See
Exhi bit E30.)
. POLICY STATEMENT
A Purpose: It is the policy of The University of Texas Systemto pronote
full and equal opportunity for all businesses to provide materials,
supplies, and equi pnent, as well as construction, professional and ot her
servi ces needed to support the mission, adm nistrative and | ogistica
operations of the U T. System Admi nistration and U T. System conmponent
institutions.
B. Scope: This policy applies to all procurement and contract activities of
the U T. System and conponent institutions, including auxiliary
ent erpri ses.

C. Definitions: "Historically Underutilized Business (HUB)" neans a business

enterprise

1. That is independently owned and operated in the State of Texas,
fornmed for the purpose of making a profit, and has fewer than 100
enpl oyees or less than $1, 000,000 in annual gross receipts.

2. At | east 51% of which is owned or controlled by one or nobre persons
who is/are socially and econonical ly di sadvant aged because of his or
her identification as a nmenber of certain groups, including wonen,
Bl ack Americans, Mexican Anericans and ot her Americans of Hi spanic
origin, Asian Anericans, and Anerican |ndians.

I1. SYSTEM AND COVPONENT RESPONSI BI LI TI ES
A Procedures: In order to achieve this policy, the office or departnent
exercising the central purchasing function in the U T. System and each

conmponent institution will:

1. Prepare, publicize, and distribute i nformati on about procurenent
procedures and policies in a manner designed to encourage mnority
and femal e-owned smal |l busi nesses to do business with the System or
conponent .
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Mai ntain updated lists of mnority and femal e-owned smal |l busi nesses
t hrough comunication with the U T. System the local mnority

busi ness community in the conponent city, the General Services
Conmi ssi on, and the Texas Department of Econom ¢ Devel opnent.

Ensure, whenever possible, that one or nore qualified mnority and
femal e-owned snall business is included in solicitations requiring
nore than one bid or proposal

Specify personnel within the office or department to communicate
with mnority and feral e-owned smal |l businesses to assist such
conpani es i n understandi ng purchasi ng procedures and to encourage
their bidding or submitting proposals on goods and services for

whi ch they are qualified.

Award tie bids to minority and feral e-owned snall busi nesses
wherever consistent with state and federal |aws and General Services
Conmi ssi on regul ati ons.

Adopt in conjunction with the U T. System and ot her purchasing
departments and offices information forms for minority and femal e-
owned smal |l businesses with pertinent qualifying data.

Ensure that offices, departments, or divisions of the U T. System or
a conponent institution not required to handle contracts through the
System s or conponent's central purchasing unit have access to the

mnority and fenal e-owned business lists.

Report to the U T. Systenis O fice of Business Affairs on an annua
basi s the nunber, types, and value of contracts awarded to mnority
and femal e-owned smal |l businesses in the year preceding the

determ nation and the ratio of the nunmber and val ue of those
contracts to the nunber and val ue of those contracts awarded by the
U T. System or conmponent institution in that year
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