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CAPI TAL EQUI PMENT REVI EW FOR FEDERAL GRANTS AND CONTRACT PURCHASES

The University of Texas at Dallas is hereby issuing this policy to conply with federal
gui del i nes.

The U. T. Dallas policy on acquisition of permanent equi pnent fromresearch awards is
established to provide for the screening of equi pnent availability on a program

center, school or University-w de basis, as applicable. It is expected that every
effort will be nmade to share equi prent. W hope that the shared usage program wil |
pronote the availability of equipnent across the canpus so as to conply with federa
equi prent managenment standards and will increase the total funds avail able for other

categories of expenditures in research accounts.

To this end, U T. Dallas has established screening procedures for equipnent with an
acqui sition cost in excess of $5,000.
A Equi pnent with an Acquisition Cost in Excess of $5,000: Requisitions for
equi pmrent with an acquisition cost in excess of $5,000 shall be acconpanied by a
certificate signed by the University Property Adm nistrator

1. If the equipnment is not available, the Property Administrator will so
i ndicate (see Exhibit E29) and will forward the requisition for action
2. If the Property Adm nistrator determnmi nes that what appears to be simlar

equi pnment is owned by U T. Dallas, he will so indicate and will return the
requisition to the originating departnment at which time the originating
department will contact the custodian(s) of the equiprment to determ ne
whet her or not it is simlar and available for shared usage. |If it is
not, the responsible official in the area in which the equipnent is
located will certify that it is not simlar or not available for shared
usage.

3. Sone federal agencies have adopted a policy that states that any proposa
requesting funds for purchase of any item of capital equipnment costing in
excess of $5,000 nmust be acconpanied by a certification that the equi prent
is not available for use on the canpus. In such cases, the certification
statement should be included as part of the budget justification in the
proposal docunent.
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B. On contracts with the Ofice of Naval Research where purchases of Automatic Data
Processi ng Equi prent in excess of $25,000 are required, DOD form 1851 nust be
conpl eted. Contact the Purchasing Office, the Property Administration Ofice or

the Ofice of Research and Sponsored Projects for details.

C. On contracts with the National Aeronautics and Space Administration and
Department of Defense agencies, consent of the Contracting O ficer nmust be
obtai ned prior to signing an agreenment for shared usage. Contacts with
Contracting Oficers in this regard should be nade through the O fice of

Research and Sponsored Projects.

D. A flow chart depicting the various steps to be followed for each category of

equi prent is included as Exhibit E14 of this Section.
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