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—— SUBJECT

ADMINISTRATIVE U NG

POLICIES AND PROCEDURES MANUAL

SUB-TOPIC

UNAUTHORI ZED TRANSPORTATI ON CHARGES

When a purchase order states that the shipnment is "F. O B. Destination" and the shipper

erroneously charges the shipnment "transportati on charges collect" or

F. Q. B shi ppi ng

poi nt, prepay and add, the Purchasing Departnent will take action with the Accounts
Payabl e to ensure that the transportati on charges are deducted fromthe invoice at the

time of paynent.




