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- SUBJECT
ADMINISTRATIVE PURCHASI NG
POLICIES AND PROCEDURES MANUAL

SUB-TOPIC

PURCHASE OF PHYSI CAL PLANT GOODS AND SERVI CES

Purchase requisitions for goods and/or services fromany source outside UTD which are
intended to either alter the Physical Plant or be attached to any canpus structure
nmust be acconpanied by witten approval of the Director of Physical Plant or his/her
designated alternate. Purchasing will not process the requisition unless this witten
justification acconpani es the purchase requisition (see "Preparation of a Purchase
Requi sition").

Exanpl es of goods and services in this category include:
chal kboar ds
dr apes
air conditioning
car pet cl eaning
pai nting




