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ADMINISTRATIVE

- SUBJECT
PURCHASE REQUI SI TI ONS
POLICIES AND PROCEDURES MANUAL

SUB-TOPIC

APPROVED SI GNATURES LI ST

Pur chase Requi sitions cannot be processed w thout an approved signhature. An

"Aut hori zed Signatures List" is generated by the Budget Departnent and is available in
t he Purchasing Department. This list includes the nanes of individuals authorized to
approve purchase requisitions. Purchase requisitions not signed by the proper
authority will be returned.




