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SERVICES PROVIDED

| NSTI TUTI ONAL SERVI CES
Services provided by the Physical Plant which are for the general benefit and welfare
of UTD are considered institutional services. Such services include:
Bui | di ng 1ighting,
Heating and air conditioning bal anci ng,
Dri nki ng wat er,
El evat or servi ces,
Restroom facilities,
C eani ng of buil dings,
Gat hering of trash,
Grounds nmai nt enance, and
Bui | di ng repair and nai nt enance.

Funds required to make these services possible come fromthe approved budget of the
Physi cal Plant and, as such, are provided without charge to individual departnents.

Physi cal Pl ant personnel nmintain a surveillance of the University physical facilities
and services to ensure their proper functioning, to rectify maintenance problens or to
institute neasures, such as preventive nmaintenance, to elinmnate or reduce recurring
probl ems. However, the nunber of facilities and services to be inspected and

mai ntained is increasing. Therefore, all other UTD personnel are asked to report any
mai nt enance or service problenms to the Physical Plant. The procedure for reporting
problens is described under “Request for Services,” this section
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SERVICES PROVIDED, Continued

DEPARTMENTAL SERVI CES
Departmental services are provided by the Physical Plant at the request of individua
departnments and are paid for by the requesting department. Such services are defined
as those perfornmed on furniture, furnishings and equi pnent assigned to a department or
those which will directly benefit the requesting departnment. Exanples include, but
are not linmted to:

Fabri cation of furnishings or equi pment for departnental use,

Repair of equiprment which is on a departnmental inventory,

Supply of materials for departnental use, and

Rendering of requested services by a departnment to nmeet its own needs.

When materials and | abor are provided for a departnental request, charges are nmade to
appropriate departmental accounts. Certain types of Physical Plant |abor, such as

pr of essi onal services by engineers and | andscape architects, design and drafting tine,
and supervision of the project are not charges agai nst the requesting departnment, but
i nstead are absorbed by the Physical Plant. Prior to requesting departnmental
services, a departnment may request a cost estinate of the labor and nmaterial costs for
the specific project to insure that the departnment has adequate funds to cover the
cost of a project.

Maki ng a request for Physical Plant services is described under “Request for

Services,” this section
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PROFESSI ONAL SERVI CES

The Physical Plant has a professional staff of engineers, draftsnmen, and a | andscape
architect who are avail abl e upon request to assist personnel in the planning,
designing, and estimating of facility nodifications or expansions. These services are
provided at no cost to the requestor, but nust be scheduled with a |ower priority than
other projects. Requests for these services should be via the Wrk Request form (see
Exhi bit &) using the procedure detail ed under “Request for Services,” this section.
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