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SUB-TOPIC

SERVICES PROVIDED, Continued

DEPARTMENTAL SERVI CES
Departmental services are provided by the Physical Plant at the request of individua
departnments and are paid for by the requesting department. Such services are defined
as those perfornmed on furniture, furnishings and equi pnent assigned to a department or
those which will directly benefit the requesting departnment. Exanples include, but
are not linmted to:

Fabri cation of furnishings or equi pment for departnental use,

Repair of equiprment which is on a departnmental inventory,

Supply of materials for departnental use, and

Rendering of requested services by a departnment to nmeet its own needs.

When materials and | abor are provided for a departnental request, charges are nmade to
appropriate departmental accounts. Certain types of Physical Plant |abor, such as

pr of essi onal services by engineers and | andscape architects, design and drafting tine,
and supervision of the project are not charges agai nst the requesting departnment, but
i nstead are absorbed by the Physical Plant. Prior to requesting departnmental
services, a departnment may request a cost estinate of the labor and nmaterial costs for
the specific project to insure that the departnment has adequate funds to cover the
cost of a project.

Maki ng a request for Physical Plant services is described under “Request for

Services,” this section
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