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There are many types of signs, each designed to provide a specific departnental or
institutional service, and their use must be controlled for the purposes of econony,
appearance and safety. Title V. Rules on Student Services and Activities provides
conprehensive instructions with regard to who nmay di splay signs and where they may be
posted. A copy of these regulations is available in the Ofice of Student Services.
Responsibility for the maintenance, updating and other care of signs lies with the
Physical Plant if the sign serves the University as a whole; responsibility lies with
the departnment if the sign serves a departmental function. GCeneral classifications of
signs used at UTD i ncl ude:
1. BUI LDI NG DI RECTORI ES - These signs provide individuals with a directory of
Uni versity personnel and organi zational |ocations within a building or portion of
a building in which the sign is |ocated.
If the directory’'s purpose is to serve an entire building, responsibility for its
mai nt enance (not updating) lies with the Physical Plant. Any requests for
mai nt enance for the building directory should be nade to the Work Control
Supervi sor via a Wrk Request form (see Exhibit &), using the procedure outlined
under “Request for Services,” this section
If the directory provides information for only part of a building, the principa
department occupying that area is responsible for changes and mai ntenance. Any
mai nt enance services provided by the Physical Plant will be treated as depart nental
requests with the responsi bl e departnent being charged for the services.

2. BULLETI N BOARDS - Bulletin boards serving the general University population will be

mai nt ai ned by the Physical Plant. Those serving departmental needs will be
mai nt ai ned by the appropriate departnent.

When a request is made via the Wrk Request form (see Exhibit &), using the
procedure outlined under “Request for Services,”
will fabricate and install bulletin boards at the expense of the requesting
department. Bulletin boards rmust be placed so they do not interfere with nornal
bui |l di ng or canpus operations and they should be attractive in appearance. |If
lighting for a bulletin board is required, it nmust be installed by Physical Plant
el ectricians. Makeshift |ighting may not be in accordance with |ocal electrica

codes and create a safety hazard.

this section, the Physical Plant
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2.

BULLETI N BOARDS, Conti nued

Use of bulletin boards by students, faculty and staff is governed by Title V:
Rul es on Student Services and Activities, a copy of which is available in the
Ofice of Student Services.

DI RECTI ONAL SIGNS - Directional signs, which are designed to tenporarily

suppl ement building directories and guide people to specific canpus |ocations,
must have the approval of the chief admnistrative officer of the principa
department occupying the building or canpus location in which the signis to be
placed with regard to size, arrangenent and |ocation. Tenporary signs will be
fabricated and nmintained as a departnental service (see “Departnental
Services," this section).

Per nanent directional signs, such as building and functional |ocation signs

(campus graphics), are the responsibility of the Physical Plant and will be
mai ntai ned as an institutional service (see “Institutional Services,” this
section).

BUI LDI NG EVACUATI ON SIGNS - Frequently m staken as building directional signs,
these signs are encased in plastic and are |ocated throughout canpus buil di ngs
at strategic points. Each sign tells the reader exactly where he/she is within
the building so as to expedite evacuation in case of an emergency. These signs
are nmai ntai ned by the Physical Plant as an institutional service.
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