DATE | SSUE REVI SI ON PAGE
6/21/02 3 H3-122.0.3
SUBJECT
ADMINISTRATIVE
ECURI TY AND SAFETY
POLICIES AND PROCEDURES MANUAL SECU S

SUB-TOPIC

REPORTI NG MEDI CAL EMERGENCI ES AT UTD RI CHARDSON CAMPUS, Conti nued

By the Safety Ofice:

1.)

The Safety Ofice will maintain a file, including photographs
where applicable, of all accidents and injuries occurring on
the UTD canpus. The Accident Report will be sent to the
Safety O fice after review and approval by Director or

Depart nent Head.

The Safety Ofice will review all Accident Report Forns and
make recomendations for corrective actions. Copies of these
forms will be distributed to Human Resources, the Police
Department and the departnent in which the injured party is
enpl oyed.

Measures will be taken by the Safety O fice to see that
corrective action is taken where appropriate.

The Safety O fice has the only authority to verify Wrkers'
Compensation. |If the injury occurs after normal business
hours, the hospital/doctor should be instructed to call the
Safety the follow ng norning at 883-2381.

No review or reinbursement of clainms can occur until a
properly conpl eted Acci dent Report Form has been filed with
the Safety Ofice.

The WCI Representative will forward all accident information
and resulting nedical bills to the U T. System W Dallas

O fice for review and rei nbursenent.

If it is determ ned that the accident is not covered under
Wor kers' Conpensation Insurance, the Safety Office will notify
t he enpl oyee to assune responsibility for the paynent of
bills.

By the Recreational Sports Departnent:

1.)

If injury to an enpl oyee occurs while on the intranural fields
or while playing for an intranural team the Recreational
Sports Ofice will conplete an Intranmural or Recreation Injury
Report (see Exhibit H3).
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2.) Wthin twenty-four (24) hours, a copy of the Injury Report wll
be sent to the follow ng:

a.) Uni versity Police
b.) Safety Ofice
c.) Sr. Vice President for Student Affairs and External
Rel ati ons
Hurman Resources Ofice
. Enpl oyee
Visitors and Guests: In the event the injured or sick person is not an enpl oyee or

student of the University, help should be sumoned using the procedure outlined for
enpl oyees. However, if hospital care is necessary, the visitor should be asked to
designate the hospital of his/her choice. |If the person is not conscious, the
Pol i ce Departnent shoul d request the paranedi cs acconpanyi ng the anbul ance to take
the person to the hospital best equi pped to handl e the emergency.

Students:

1. Steps for Obtaining Assistance

a. For non life-threatening accidents or sudden illness of a student, cal
the University Police, ext. 2331. The Police will notify the Student
Heal th Center

b. If the injured person is able to wal k, assist and acconpany the person
to the Student Health Center in the Student Union, Room SUL. 606, during
normal office hours; after hours, call 2331 for assistance

C. If the injured person is unable to walk or if the injury necessitates
that the person should not be nmoved, tell the person to lie quietly and
call "911."
d. When calling for aid, provide the follow ng i nfornmation
1.) Caller's nane and the nearest tel ephone extension to the
acci dent;
2.) Type of injury;
3.) Severity of injury;
4.) Nunber of persons invol ved;
5.) Location of the injured student (building, floor, nearest room

or the equivalent);
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