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ADMINISTRATIVE SECURI TY AND SAFETY
POLICIES AND PROCEDURES MANUAL

SUB-TOPIC

REPORTI NG POSSI BLE CLAI M5 UNDER THE TEXAS TORT CLAI M5 ACT

Under the provisions of the Texas Tort Clainms Act, Texas Civil Practice and Renedies
Code 101.001 et seq., Vernon's Texas Codes Annotated, governmental units may be |iable
for certain clains resulting fromthe negligence of an officer, agent or enpl oyee of

t he governnmental entity. The Act provides that injury must result froman act or

om ssi on of the enployee acting within the scope of his/her enploynment.

The type of claimwhich mght arise would include injuries occurring on state prem ses
and involving state property.

NOTE: Clainms resulting fromincidents involving the use of state-owned vehicles for
conducting state business may be covered by liability insurance.

The University requests that any person involved in or witnessing this type of

i ncident inmediately notify the University Police, ext. 2331. |If the injury accident
al so involves a state vehicle, notify the Manager of Central Services, ext. 2251, who
is the coordinator of vehicle insurance.

Upon notification of the incident, the University Police will investigate and obtain
the follow ng information:

1. Date and tinme of accident;

2 Name and address of possible clainmnt(s);

3. Names and addresses of all known wi t nesses;

4 A brief description of the events surroundi ng the incident.

One of the forns that will be conpleted by the University Police as a result of the
incident is a "Prelimnary Summary Report - Possible O aimUnder the Texas Tort d ains
Act" (see Exhibit H4). Upon conpletion of this report, the Police send it to the
Ofice of the Vice President for Business Affairs for his review and forwarding to the
O fice of General Counsel at The University of Texas System
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